CONFIDENTIAL
                                                                                                                                 App No.  _______


APPLICATION FOR EMPLOYMENT PART 1
	NOTE:   Please use TYPESCRIPT, or BLOCK CAPITALS in BLACK INK



	A. POST DETAILS

	Post Applied for:


Advert Reference      



	Department / Location:    


Where did you see this vacancy advertised?

________________________________________


	B. QUALIFICATIONS AND / OR TRAINING AND / OR APPRENTICESHIPS – 

(Only provide those qualifications and/ or training and/ or apprenticeships necessary or relevant to the job)

	Examining Body e.g. SQA
	Course/Subject / Module
	Qualifications obtained Grade(s) and major subjects studied
	Is the Qualification still Valid?
	Tick if Awaiting Result

	
	
	Qualification Received
	Level
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	C. MEMBER OF PROFESSIONAL INSTITUTES / BODIES 

(Only complete if necessary or relevant to the job)

	Name of Institute / Body
	Current Status
	Is the Qualification still Valid?

	
	
	

	
	
	

	
	
	


	D. DRIVING LICENCE
If asked for in the advertisement please confirm if:

	Do you hold a full current UK driving licence? 
	YES
	NO

	Does your driving licence have any penalty point endorsements?

If stated yes please provide details: -


	YES
	NO

	Type of licence
	


PART 1

	E.  RELEVANT SKILLS, EXPERIENCE AND ABILITIES
Study the job description and provide specific examples of work, or other activities, which demonstrate your ability or aptitude to undertake the duties of the post. You may also include any other information that you feel is relevant to your application e.g. personal qualities, achievements at work, non-related or voluntary work experience. Continue on a separate sheet if necessary. 

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	If you require to continue on a separate sheet remember include your name and details.


PART 1

	F. PRESENT EMPLOYMENT 

	
Name and Address of Employer:




	Date Commenced 

Employment:

	
	Present Salary:
£

Other contractual payments:

£

	
	Notice Required:

	
Position Held:




	
Brief description of your main duties and responsibilities with an emphasis, where possible, on those areas most relevant to the job being applied for:

	

	

	

	

	

	

	

	

	

	

	

	(Continue on a separate sheet if necessary)

	

	G. PREVIOUS EMPLOYMENT (List in order, with most recent employer first)

Please list all your previous employment, detailing any gaps between employments with reasons..

	Dates
	Name of Employer
	Position Held & Nature of Duties
	Reason for Leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(Continue on a separate sheet if necessary)


APPLICATION FOR EMPLOYMENT PART 2

	A. PERSONAL DETAILS

	Surname:


	Forenames:


	Email Address:

	
	
	

	
	
	

	Address:
	
	Tel No. Home:
	

	
	
	
Work:
	

	
	
	
Mobile:
	

	
	
	

	Postcode:
	
	


	B. REFERENCES

	
Name, address and occupation of two referees
(This data will only be used to satisfy any subsequent conditional offer of employment)


	1.
Name and Address of Referee
	2.
Name and Address of Referee:

	

Post Code


	

 Post Code

	Occupation:

Relationship:
	Occupation:

Relationship:

	Email (required):
	Email (required):

	
	

	Tel. No.: Home:
	Tel. No. Home:

	

   Mobile:
	              Mobile: 


	C. JOB SHARING

	Do you wish to apply for this post on a Job-Sharing basis? (Only if relevant to this post)
	YES
	NO


	D.   NOTICE REQUIRED

	Notice required by existing employer 
	1 week
	2 weeks
	3 weeks
	4 weeks

	E. DISABILITY

	Kilbryde Hospice is committed to the employment of people with disabilities which means that if you have a disability, and meet the minimum criteria outlined within the person specification, you will be guaranteed an interview.  However, some disabled people prefer not to take this option. Please state if you consider yourself disabled.

YES / NO
We are endeavoring to improve access and facilities, with this in mind do you have any special needs, which may require special provisions for either attendance at the interview, during selection tests or in                the work place.   YES / NO
If YES, please give details



	F. ELIGIBILITY TO WORK IN THE UK 

	Are you eligible to work in the UK?



YES / NO




	G. CANVASSING

	
Canvassing of members of Kilbryde Hospice or employees of Kilbryde Hospice directly or indirectly in connection with this post shall disqualify the applicant.

	H. DATES UNAVAILABLE

	
Give details of dates which you are unavailable to attend for interview

	
	From
	To
	Reason

	1
	
	
	

	2
	
	
	

	I. DECLARATION (Read Carefully)

	I hereby consent to Kilbryde Hospice processing and retaining the data contained within this form for recruitment & selection and employment related purposes only. 
I consent to Kilbryde Hospice contacting my referees and any other previous employer as deemed appropriate.
I declare that all statements I have made in this application are true and to the best of my knowledge and belief, and that I have not withheld any relevant information. I understand that if I have made any false statements or omitted any information, I am liable to have my application rejected, or if appointed, liable to be dismissed.


If you are sending this application electronically, please insert a cross in the box as a 

declaration that you agree with the statement above.

Signature of applicant: 
_______________________________________________________

Print Name:
_______________________________________________________

Date:
_______________________________________________________




Completed applications should be emailed to: Recruitment@kilbrydehospice.org.uk or posted to Kilbryde Hospice, McGuinness Way, Hairmyres, East Kilbride, G75 8GJ









