Job Description

Job Title		

Female Personal Assistant

Hours		

5 hours per week. Saturday 5-8pm 
			   Sunday 5-7pm


There will be an initial trial period of 3 months thereafter your employment will be reviewed.

Rate of Pay	

[bookmark: _GoBack]£10.30 per hour paid 4-weekly in arrears.

Responsible to

Kim Kemp

Supervised by
	
Kim Kemp

Purpose of Job

I am no wallflower, in fact I am incredibly active within the world of disability advocacy. Whilst it is not a requirement it is understood that any prospective applicant must be excited by the prospect of equality and inclusivity.

As my Personal Assistant your job will be to provide the personal and domestic assistance I require to enable me to live my life in the way I choose.  As my Personal Assistant you must be able to respect my privacy and have an understanding of the need for confidentiality in all areas of your work. My home has a relaxed atmosphere and is a friendly environment to work in.   Part of your duties may include moving and assisting me, training and equipment will be provided.
Personal Tasks

The job involves all of the following, but, not to the exclusion of tasks and assistance that may develop during the period of employment.

· Assist with Personal care
· Assist me with dressing and undressing as required;
· Moving and assisting
· Assist me to bed at night and in the morning.


Domestic Tasks

· Preparing and cooking meals 
· Tidying up after meals;
· Minimal laundry and ironing;
· Making my bed;
· Light housework


Other Tasks

· Driving license essential own car preferred.
· Assisting me to leisure or other activities;
· Social & Other Reasonable Tasks. 
· General Household & Domestic Tasks. 


Training

You may be required to undertake appropriate training to enable you to carry out your tasks effectively.  This training will include an induction, some training may be given out with your working environment, e.g: Disability Equality, Moving and Assisting, First Aid, Health and Safety.  
Other training needs identified throughout the duration of your employment will be considered and actioned, as and when appropriate.
Applicants will be required to have a PVG.  All expenses will be covered.




Code of Conduct
	
Personal Assistants should provide the help needed at the employer’s request. Sometimes disabled people find that those who assist them try to take over and make the decisions about what they should do and how. Personal Assistants should only provide the assistance really needed, by listening to the employer’s requests and instructions on how to do tasks. Getting the right assistance at the time it is needed enables the employer to lead their life independently.


Person Specification

Essential Requirements
Driver
Honest
Reliable
Punctual - good timekeeping is very important
Trustworthy
Good cooking skills 
Flexible
Good personal hygiene





