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APPLICATION FOR EMPLOYMENT

	POST APPLIED FOR:





PERSONAL DETAILS (APPLICATIONS MUST BE TYPED)
	SURNAME:
	INITIALS:

	ADDRESS:

POSTCODE:
	DAY TEL:

EVENING TEL:

	E MAIL ADDRESS:


FURTHER / HIGHER EDUCATION

	DATE FROM 
	DATE TO
	UNIVERSITY OR COLLEGE ATTENDED
	QUALIFICATIONS OBTAINED STATING SUBJECT STUDIED AND LEVEL OF PASS

	
	
	
	


SECONDARY EDUCATION

	DATE FROM 
	DATE TO
	SCHOOL ATTENDED
	CERTIFICATES GAINED AND LEVEL OF PASS

	
	
	
	


MEMBERSHIP OF PROFESSIONAL BODIES

	DATE JOINED AND CLASS OF MEMBERSHIP
	ORGANISATION OR BODY

	
	


TRAINING

	NATURE OF TRAINING UNDERTAKEN
	PLACE OF TRAINING AND ANY QUALIFICATIONS / CERTIFICATES
	DATES

	
	
	


EMPLOYMENT HISTORY
PRESENT OR MOST RECENT EMPLOYER

	CURRENT EMPLOYER:
	JOB TITLE:

	ADDRESS:

POSTCODE:
	NOTICE REQUIREMENT:

REASON FOR LEAVING:

	DATE FROM:       
	TO:
	CURRENT SALARY:

	

	DESCRIPTION OF MAIN DUTIES AND RESPONSIBILITIES 

	


PREVIOUS APPOINTMENTS (PLEASE START WITH MOST RECENT AND INCLUDE ANY PERIODS NOT IN PAID EMPLOYMENT) 

	DATE FROM
	DATE TO
	NAME AND ADDRESS OF EMPLOYER
	POSITION HELD, DESCRIPTION 

OF DUTIES AND RESPONSIBILITIES
	REASON FOR LEAVING

	
	
	
	
	


SKILLS AND GENERAL INFORMATION
	PLEASE OUTLINE ANY SKILLS, EXPERIENCE AND PERSONAL QUALITIES THAT YOU CONSIDER TO BE OF RELEVANCE TO THIS POST  (YOU MAY FIND IT USEFUL TO REFER TO THE JOB DESCRIPTION, AND IN PARTICULAR THE TASKS INDENTIFIED WITHIN, WHEN COMPLETING THIS SECTION) Please continue on a separate sheet if required.

	

	PLEASE STATE WHY THIS POST IS OF INTEREST TO YOU 

	


LEISURE PURSUITS

	PLEASE GIVE DETAILS OF ANY INTERESTS / HOBBIES AND MEMBERSHIP OF CLUBS / GROUPS ETC

	


ADDITIONAL INFORMATION

	DO YOU HOLD A CURRENT UK DRIVERS LICENCE?
	Please delete as appropriate
YES / NO

	ARE YOU ELIGIBLE TO WORK IN THE UK?
	Please delete as appropriate
YES / NO


REFERENCES

Please give details of 2 people who have agreed to provide references for you.
IF YOU HAVE BEEN PREVIOUSLY EMPLOYED PLEASE INCLUDE DETAILS OF YOUR CURRENT/MOST RECENT EMPLOYER

IF YOU HAVE NOT PREVIOUSLY BEEN IN EMPLOYMENT OR HAVE BEEN OUT OF THE LABOUR MARKET FOR SOME TIME, THEN PLEASE NAME SOMEONE ELSE WHO WOULD BE ABLE TO GIVE A REFERENCE. 
(Suitable people to name as referees could be a teacher or lecturer, someone who has known you in a voluntary or other organisation, or another responsible person who knows you well.)

	REFERENCE 1
	REFERENCE 2

	NAME:
	NAME:

	POSITION:
	POSITION:

	ORGANISATION:
	ORGANISATION:

	ADDRESS:

POSTCODE:
	ADDRESS:

POSTCODE:

	PHONE NO:
	PHONE NO:

	Email 
	Email

	RELATIONSHIP:
	RELATIONSHIP:

	CAN WE CONTACT THIS PERSON NOW?       YES/NO
	CAN WE CONTACT THIS PERSON NOW?     YES/NO


I certify that the information on this application form is correct to the best of my knowledge. I consent to Fife Gingerbread checking any information I am unable to verify personally. Should any information I submit prove to be false, inaccurate or misleading I understand my application will be disqualified and, if appointed, may lead to my dismissal. 

	SIGNED:

	DATE:



INFORMATION FOR ALL APPLICANTS

ASYLUM AND IMMIGRATION ACT 1996

The Asylum and Immigration Act 1996 makes it an offence to employ an individual who is subject to immigration control, and who does not have permission to reside in the UK and undertake the type of work for which they would be employed. All applicants for all posts at Fife Gingerbread, who are invited to interview are required to provide an appropriate document, which would validate their employment prior to or at the interview. 

An appropriate document may be one of the following:
· A document stating your name and National Insurance Number (issued by a previous employer, the Inland Revenue, the Benefits Agency, or the Employment Service
· A passport describing you as a British Citizen or having the right of abode or an entitlement to re-admission to Britain, or a letter from the Home Office to this effect. 
· A passport describing you as a British Dependant Territories Citizen, that status arising from your connection with Gibraltar. 
· A certificate of registration or a letter from the Home Office confirming naturalisation as a British citizen. 
· A birth certificate from the UK or the Republic of Ireland. 
· A passport or national identity card from a state which is party to the European Economic Area Agreement (EEAA), confirming that you are a national of that state (or a UK residence permit granted to you as a national of such a state). 
· A passport endorsed to show that the person named in it is: - exempt from immigration control, has indefinite or current leave to enter or remain in the UK, has no time limit on his or her stay, and is not precluded from taking the employment in question (or a letter issued by the Home Office confirming this). 
· A passport that confirms that you have the right to abode in the UK as a family member of a named EEAA national who is resident in the UK. 
· A letter issued by the Home Office indicating that the person named in it is a British citizen or has permission to take employment; a work permit or other approval to take employment issued by the Overseas Labour Service or the Department of Education and Employment. 

