[image: image1.png]:MIDLOTHIAN FlNANclALj
INCLUSION NETWORK:



[image: image2.png]:MIDLOTHIAN FlNANclALj
INCLUSION NETWORK:





JOB DESCRIPTION – Social Justice and Inclusion Graduate Intern
Post :


Social Justice and Inclusion Graduate Intern 

Salary Scale :

£9.50 per hour


Hours of working :

30 hour/week



Base :


Home based/Dalkeith
Term:


Fixed term until 31 March 2022

Job Purpose

· To support cross-sector networks addressing financial inclusion and other policy areas in Midlothian.
Learning Outcomes of the Internship

This role will provide the intern with:

· Experience in working in key areas of social justice and inclusion policy in Scotland;

· Experience of working in partnership with a variety of third sector and public sector partners;

· Understanding how public services are shaped and delivered at local level;

· One to one job coaching and supervision will be provided throughout the internship;

· 3 hours per week to undertake CPD through training and/or volunteering. 
Main Tasks

Forums
· Coordinate activity around financial inclusion in Midlothian through supporting meetings of:

· Midlothian Financial Inclusion Network
· Midlothian Digital Steering Group

· Midlothian Food and Health Alliance

· To provide administrative support to other thematic third sector networks in Midlothian, such as the Third Sector Forum and Social Enterprise Alliance Midlothian;
· Support statutory agencies, national campaigns, and others to link with Midlothian financial inclusion organisations through offering guest speaker slots at Network meetings.
· Contribute to community-based events led by partners;

· Contribute to community planning activity such as the Midlothian Child Poverty group;

Information 

· Ensure the sector has easy access to financial inclusion issues by using the MFIN website and social media to highlight welfare reforms and other Government changes as they come into effect, including a weekly bulletin of relevant news;

· Enhance knowledge in the sector on financial inclusion issues by offer tailor made training in partnership with CPAG or other suitable provider to ensure organisations are aware of changes brought about by welfare reform;

· Promote MFIN members, including maintaining an online directory of organisations who deal with poverty and financial inclusion and maintaining a social media presence;

· To research and disseminate up to date policy briefings for the third sector and partners on areas such as financial inclusion, employability, poverty, sustainable economic development and wider social justice issues in Scotland;
· Other related tasks, as required.

Responsible To

· Midlothian Voluntary Action Deputy Manager
Decisions to be made in the course of the Job

· The post holder will hold responsibility for managing a work programme and budget agreed with their line manager.

Contacts

· MFIN member organisations, voluntary and community organisations, Social Enterprise Alliance Midlothian, Midlothian Council, DWP, NHS Lothian
Hours of Work

· 30 hours per week. Some evening and/or weekend work may be required. 
Place of Work
· This will be a combination of home and office-based working from our premises in Dalkeith.
Training

· 3 hours per week (of the 30 hpw total) to be spent on training or other personal development activity.

Annual Leave

· 5 weeks per year pro rata, plus public holidays pro rata
Supervision

· This post will be supervised by a named member of the Board, who will provide regular support and supervision.
PERSON SPECIFICATION

	Education/Qualifications
	Essential
	Desirable

	Relevant degree or equivalent relevant qualification 
	(
	

	Experience
	Essential
	Desirable

	Experience of the Voluntary Sector – paid or unpaid
	
	(

	Previous experience of project development
	
	(

	Experience of working with a range of partners 
	
	(

	Skills/Ability
	Essential
	Desirable

	Excellent communication skills – written and verbal; ability to convey complex material in clear, simple language
	(
	

	Excellent organisational skills, with the ability to manage time, prioritise workload and meet deadlines
	(
	

	Good interpersonal skills with ability to work independently and as part of wider team
	(
	

	IT Skills – working knowledge of Word, PowerPoint, Outlook, Microsoft Teams, Zoom, Eventbrite, Mailchimp and social media platforms
	(
	

	Values and attitudes
	Essential
	Desirable

	A high standard of work ethics; honest, reliable and willing to take a flexible approach to work requirements
	(
	

	An open minded and friendly approach to individuals, avoiding judgement and stereotyping
	(
	

	Commitment to training and personal development
	(
	

	Knowledge & Understanding
	Essential
	Desirable

	Understanding of financial inclusion issues such as poverty, digital inclusion and food insecurity
	(
	

	Awareness of equal opportunities and confidentiality issues
	(
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