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Clackmannanshire Third Sector Interface
APPLICATION FOR EMPLOYMENT

	VACANCY DETAILS

	Post Applied for:
	

	Closing Date:
	

	Where did you hear of this vacancy?
	


	PERSONAL DETAILS

	Name:
	

	Address:
	

	Post Code:
	

	Tel (Home):
	

	Tel (Mobile):
	

	Email Address:
	


Clackmannanshire Third Sector Interface is a charitable Company Limited by Guarantee, registered in 

Scotland No. 396838. Registered Scottish Charity No. SC042543
	EMPLOYMENT – Begin with the most recent and include both paid and unpaid
(Please explain any gaps in employment).


	Employer’s Name and Address
	Dates
	Job Title and brief details of responsibilities
	Reason for leaving 

	
	From
	To
	
	

	
	
	
	
	


	EDUCATION AND TRAINING (including in-service training)

	From
	To
	Establishment
	Course of Study 
(state whether full-time or part-time)
	Qualification gained and level of pass
 (if applicable)

	
	
	
	
	


	Interests & Hobbies  

	


	Additional Information - please give your reasons for applying for this post. You will need to read the job description and person specification carefully, then explain how your skills, abilities, knowledge and experience fit this post. These may have been gained through paid employment, voluntary/community work, domestic responsibilities, spare time activities or training. 

	Please continue on a separate sheet if necessary.




	REFERENCES

	Please give details of two referees at least one of whom should be your current / most recent employer.  References will be taken up for short-listed candidates.

	
	Reference 1
	Reference 2

	Name
	
	                                                   

	Relationship to applicant

	
	

	Address

	
	

	Tel No:
	
	

	Email address:
	
	

	May we request a reference prior to interview?
	YES / NO
	YES / NO


	DECLARING CONVICTIONS - SCOTLAND


The post that you have applied for requires a basic, standard or enhanced disclosure or is one where your normal duties include regulated work and requires a PVG disclosure in accordance with at least one of the following pieces of legislation:

· Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended)

· Exclusions and Exceptions (Scotland) Order 2013 (as amended)

· Protection of Vulnerable Groups (Scotland) Act 2007 (as amended)

· Police Act 1997 (as amended)

    You are therefore required to disclose certain convictions or admonishments together with any other relevant non conviction information as requested below.  Having a criminal record will not necessarily be a bar to working or volunteering with us.  We will consider any information disclosed fairly and in accordance with the requirements of Rehabilitation of Offenders Act 1974.  
UNSPENT CONVICTIONS

You must complete this section.

Do you have any unspent convictions?

	Yes
	

	No 
	


If you have crossed yes, please provide details below.

All unspent convictions and admonishments must be disclosed.  Please provide details of any unspent convictions and admonishments here:

	Date
	Court
	Offence
	Disposal 

	
	
	
	

	
	
	
	

	
	
	
	


	DECLARATION


I declare that the information on this form is accurate and truthful. I understand that all details are held in accordance with the Data Protection Act 2018.

Signature ……………………………………………………….  

Date ……………………………………

Please return the completed application and equal opportunities monitoring form to:
Clackmannanshire Third Sector Interface (CTSI)
Connect Centre
Burgh Mews

Alloa

FK10 1HS
Tel: 01259 213840
Email:  admin@ctsi.org.uk : www.ctsi.org.uk
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EQUAL OPPORTUNITIES MONITORING FORM

Clackmannanshire Third Sector Interface (CTSI) operates an Equal Opportunities Policy and seeks to promote diversity. As part of this commitment, we monitor all job applications to ensure that we are attracting and selecting applicants from all sections of the community. It is for this reason that we would like you to complete this form. The information collected will help us to evaluate our effectiveness as an equal opportunities employer and will only be used for this purpose. Completion of the form is optional.
Please note that this will not form part of the selection process as the form is separated from your application form.

Please tick as appropriate:

Age

	Under 18    FORMCHECKBOX 

	18-24   FORMCHECKBOX 

	25-50   FORMCHECKBOX 

	51-69   FORMCHECKBOX 

	70+   FORMCHECKBOX 



Gender








	Male    FORMCHECKBOX 

	Female   FORMCHECKBOX 

	Transgender   FORMCHECKBOX 

	Non-Binary   FORMCHECKBOX 

	


Ethnic Origin
	White Scottish                      
	 FORMCHECKBOX 

	Asian Chinese
	 FORMCHECKBOX 


	White other British               
	 FORMCHECKBOX 

	Asian Scottish/Other
	 FORMCHECKBOX 


	White Irish                            
	 FORMCHECKBOX 

	Black Caribbean
	 FORMCHECKBOX 


	White Other
	 FORMCHECKBOX 

	Black African
	 FORMCHECKBOX 


	Mixed Background
	 FORMCHECKBOX 

	Black Scottish/Other
	 FORMCHECKBOX 


	Asian Pakistani
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 


	Asian Bangladeshi
	 FORMCHECKBOX 

	Asian Indian 
	 FORMCHECKBOX 



DISABILITY
The Equality Act 2010 defines a person as disable if they have a physical or mental impairment that has a 'substantial' and 'long-term' negative effect on their ability to carry out normal daily activities.

Do you consider yourself to have a disability according to the above definition?

	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 

	Prefer not to say   FORMCHECKBOX 



If yes, please give details ……………………………………………………………….................................………………………………………………………………………………………….....................................................................
What, if any, adjustments would we need to make if you are short listed to attend an interview?  ………………………………………………………………………………………………………................................................................................................................................................................................
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