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PERSON SPECIFICATION – HEAD OF FINANCE AND IT
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE



	QUALIFICATIONS


	· ACCA, CIMA, CIPFA, CA or equivalent qualification.

	

	SPECIALIST SKILLS AND EXPERIENCE
	· Experience in managing a team to deliver key goals and targets.
· Knowledge of charity accounting and governance and relevant SORP.
· Experience of budgeting and monthly cost and management reporting. 
· Experienced in use of IT, with detailed working knowledge of database management and Excel. 
· Payroll and VAT experience.
· Experience of analysing and presenting financial information for non-finance staff and Trustees/volunteers.
· Experience in consolidation of annual accounts (preferably in a charitable environment).


	· Previous hands on experience in all aspects of the job.
· Previous experience of Sage 200, Sage CRM and payroll.  Familiarity with Sage project accounting modules and online expenses systems beneficial.
· Experience of business process reviews and financial restructuring.

· Familiarity with Small Business Server 2003.



	PERSONAL QUALITIES
	· Team player.

· Good communication skills. 

· Flexible, can-do attitude.

· Problem solving.
· Effective motivator.
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