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Person Specification: Community Taskforce Volunteer Coordinator

	Requirement
	Essential
	Desirable

	Experience:


	· Experience in volunteer engagement and support

	· Experience of giving presentations and/or speaking in group settings

	Knowledge & Understanding:
	· Knowledge of the voluntary sector
· Knowledge of volunteering good practice, strategy and policy
· Understanding of equality, diversity & inclusion


	

	Skills & Competencies:
	· Excellent communication skills, both written & verbal
· Good ICT skills
· Ability to manage a range of different priorities


	

	Personal Attributes:
	· Excellent interpersonal skills

· Ability to work within tight timescales and deadlines

· High level of motivation


	

	Other:
	· Available to work evenings and occasional weekends 

· Driving licence and access to a car
	


