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CURRICULUM DEVELOPMENT MANAGER
	Job Title:
	Curriculum Development Manager
	Location:
	Edinburgh/Home working

	Department:
	Operations 

	Reports to:
	Head of Operations

	
Organisation Overview

Upward Mobility is a registered Scottish charity working in Edinburgh and the Lothians providing innovative, educational workshops and personalised support for people with learning and other complex disabilities.

Our goal is to promote the self-confidence and social welfare of our students through assistance to engage with meaningful and progressive educational activities, aiding their development of practical, social and life skills and their ability and confidence to participate more fully in society.


	
JOB PURPOSE:

	To support Upmo in the creation and installation of a new and enhanced curriculum, with embedded established pathways.  We strive for innovative practice and this postholder must be able to support our ambition and establish new pathways within our educational delivery. 

The new curriculum will ensure a positive learning experience for all students and lead to better outcomes.  The postholder will ensure quality assurance processes are embedded within the course design, and subsequent delivery and evaluation. They will provide hands on support to facilitators, giving advice and training to ensure skills are developed.

	
KEY RESPONSIBILITIES:


	· Establish effective working relationships with external FE & HE bodies, leading to positive collaborative partnerships 
· Create a new and innovative programme of educational opportunities for Upmo Students
· Establish educational pathways for Upmo students using outcome-focused approach, highlighting progression,
· Design staff training plan for workshop facilitators, to enable the delivery of a new curriculum 
· Implement new curriculum and embed an effective and robust evaluation process
· Administer SQA awards in line with our FE and HE partners.
· Create, collate and maintain accurate information for student review and curriculum evaluation processes that integrates with the organisational Salesforce database.

	
GENERAL RESPONSIBILITIES
	· Provide support to staff as part of a change management process 
· Provide logistical support to ensure smooth delivery of workshops including blended learning as we introduce the new curriculum.
· Work alongside colleagues throughout the organisation  ensuring wider consultation and engagement of Workshop Facilitators and Project Workers.
· Provide regular project reports to Senior Leadership Team

	
EXPERIENCE:







	Educated to SCQF level 9 or above, the postholder will have experience of working with students with a variety of needs and have previous experience of working in teams to develop innovative solutions which enhance service delivery.

Essential
· Experience of having enabled others to learn skills which can be evidenced to have improved their lives 
· Experience of working within the social care and/or third sector environment
· Knowledge and competence of using IT systems and software packages – Word, Excel, Powerpoint 
· Able to work on own initiative as well as part of a larger team

Desirable
· Previous experience within further or higher education setting is preferred, alongside relevant teaching or CLD qualification 
· Driving licence and ability to travel between sites
· Understanding of national Educational Qualifications award schemes

	
SKILLS:



	· Excellent leadership skills and ability to motivate.
· Excellent communication and interpersonal skills
· Confidence managing groups of people with a wide variety range of needs
· Working knowledge of education provision including insight into key drivers and Curriculum for Excellence
· Ability to break down learning objectives into small clearly manageable steps
· Ability to design meaningful and straightforward accreditation processes

· Demonstrable understanding of the needs of disabled people and need for societal change
· Ability to design pathways which will support staff/ individual students to tackle the societal barriers students face in using their acquired knowledge
· Confident in the use of IT and able to analyse management information
· Flexible and adaptable approach
· Project Management
· Programme evaluation experience 

	
QUALIFICATIONS/ KNOWLEDGE:



	Relevant educational qualification to SCQF level 9 or above and a recognised teaching qualification is desirable.

Applications should be prepared to work towards attainment of the SQA assessor award if not already held.
Knowledge of additional support available to learners with disabilities

	
GENERAL INFORMATION


	This is initially a 2 year post to develop and install a new curriculum within Upmo, creating pathways for students learning and development. It is anticipated the post will bring new ideas to the project and create opportunities for greater partnerships with other educational providers. Consideration will be given to extending the duration of the post subject to organisational requirements.

The expectation is all staff work in accordance with the ethos of the organisation, and that they follow current policies and procedures.

	
	

	Job Holder’s Signature 

Dated:
	

	Manager’s Signature:

Dated:
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