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        Application Form

	POST DETAILS

	Post Title: Finance and Administration Officer
Please state where you saw the advertisement for the post:


	PERSONAL DETAILS 



	Full Name:

Address:



	Telephone (Home):                                  Telephone (Work):                                         Email:



	ACADEMIC AND PROFESSIONAL QUALIFICATIONS

Please give details and dates of any academic and professional qualifications that you consider relevant to this application.



	             Date                                                      Qualification                                                              Grade



	
	
	


	EMPLOYMENT HISTORY



	Current / Most Recent Employment




	Name and address of current / most recent employer:

Job Title:

Description of Duties:

Date of Appointment:

Salary:

Notice Period:

Date and Reason for Leaving:



	Previous Employment



	Name and Address of Employer
	Dates
	Please state Job Title, 

Brief Description of Duties, Reason for Leaving

	
	
	


	STATEMENT IN SUPPORT OF APPLICATION



	Please state why you are applying for this post; refer to any knowledge, skills or experience gained in the workplace or in a voluntary capacity, which you consider relevant to the Job Description and Person Specification.



	If you wish please continue on a separate sheet with your name clearly marked.


	REFEREES 
(Please give details of two persons who have agreed to act as referees, one of whom should be your current or most recent employer)


	Please state if it is acceptable for referees to be contacted prior to interview      YES/NO 



	Name:

Address:

Telephone:

Designation:

Relationship to You:


	Name:

Address:

Telephone:

Designation:

Relationship to You:


	DECLARATION (Read carefully)



	I certify that all information contained in this form is true and correct to the best of my knowledge. I realise that false information or omissions may lead to dismissal without notice.

Signed……………………………………………………………………………………  Date………………………………




Please return Application Form to:

Chief Executive, Befriending Networks Ltd. by email to Sarah@befriending.co.uk
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