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RSE APPLICATION FORM


1.	Post Applied For: 	Finance Assistant

2.	Application No:	 (for RSE use only)

3.	Your Details:

	Title
	



	Forename
	



	Surname
	



	Address
	





	Postcode
	



	Telephone Number
	



	Mobile Number
	



	E-mail Address
	








4.	Do you need a work permit to take up this post? (please tick)

[bookmark: Check2][bookmark: Check3]Yes	|_|		No	|_|




 

5.	Present Post


Job Title:	

Employer’s details:





Date of employment (From – To):	

Reason for leaving (if applicable):	

Notice period required:			


Role Purpose / Summary of responsibilities:


























6.	Employment history
Starting from the most recent first and working down the page. (Please, use a separate sheet if needed).

	Job Title
	Employer
	Responsibilities
	Dates from
	Dates to


	
	
	
	
	










	
	
	
	
	















	
	
	
	
	















	 

7.	Education or relevant courses

	Subject(s)

	Qualification achieved
	Date obtained

	
	
	



















8.	Membership of Professional Bodies

	Full name of Organisation
	Registration Number
	Date obtained

	
	
	





















9.		Statement of Application
Please demonstrate how you meet the competencies and skills required for the post and the relevant experience you bring to the role with reference to the key responsibilities set out in the job description. You may also wish to provide other information that may be relevant to your application such as your reasons for applying for this position, major achievements to date, personal qualities, interests or other skills and attributes. You should then email your job application form to the RSE HR Office as soon as possible and before the closing date.










































10. References: Please give the names of two referees who can provide references on your suitability for the post, and who you are content the RSE approaches if required (do not enclose references with this application). 

Note that references will only be taken up for successful candidates following the interview.

|_| 	I am content that the RSE approaches the referees below
(Please tick the box above accordingly)

REFEREE 1
	Title
	

	Forename
	


	Surname
	


	Mobile Number
	


	E-mail Address
	




REFEREE 2
	Title
	

	Forename
	


	Surname
	


	Mobile Number
	


	E-mail Address
	










11.	Where did you see the advertisement for this post (please tick accordingly)?

	Good Moves / Third Force News website	
	

	RSE Website
	

	Indeed
	

	LinkedIn
	

	Twitter
	

	WOM
	

	Creative Scotland
	

	Other
	





Data Protection

The Data Protection legislation regulates the use of personal data (“information”) about an individual and requires the RSE to receive your consent to use the information you give in this form and in any attachments to it, to assess your suitability for the post you have applied for.  By signing this application form, you will be consenting to the RSE processing information for this purpose. 

If you are unsuccessful, this form will only be kept in the RSE files for 3 months and will only be viewed by staff involved in the recruitment process. If you are successful, this form will be kept for the length of your employment with the RSE.



Date:



Name: 



Signature:	
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Your Details:


 


 


Title
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4.


 


Do you need a work permit to take up this post? (please tick)


 


 


Yes


 


 


 


No
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