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Scotland’s International
Development Alliance




Application for Employment

Post applied for:
Finance & Administration Officer
Closing date:

Thursday 9th September 2021 at 12 noon
[image: image1]
PERSONAL DETAILS

Name:


     
Address:

     
Email:


     
Evening telephone:
     
Day telephone:
     
May we contact you during the day? 

Yes/No
Where did you see this post advertised?
     

PRESENT OR MOST RECENT EMPLOYMENT
Job title:
     






Salary:
     
Name of Employer:
     
Address of Employer:
     
Start date:
     


End date (if not currently employed):
     
Please describe your main duties and responsibilities in this post:

     
EMPLOYMENT HISTORY (including any voluntary work)
	Employer name and address
	Job Title and

Start & Finish dates
	Main duties and responsibilities

	     
	     
	     


FORMAL EDUCATION 
	Qualifications / Grades
	University / College / School
	Dates

	     
	     
	     



OTHER RELEVANT TRAINING

	Course / Subject
	Training Provider
	Length of Course
	Date

	     
	     
	     
	     


ADDITIONAL INFORMATION
	Please explain how your experience, skills and achievements meet the job description and person specification for this post.  Use a maximum of 1 additional continuation sheet if necessary.

	     


REFEREES

Please provide details of two referees. One of these must be your present or most recent employer. We will not contact referees without your prior permission.
REFEREE 1

Name:

     
Position:
     



Relationship to you:
     
Address:
     
Email:

     
Telephone:
     
REFEREE 2

Name:

     
Position:
     



Relationship to you:
     
Address:
     
Email:

     
Telephone:
     

DECLARATION

I confirm that the information I have given in this application is to the best of my knowledge, true and complete.
Signature*:
     

Date:

     
*If you are returning this form by email, this section will be signed in the event of your being called for an interview.
Please return this form by email (preferable) to recruitment@intdevalliance.scot or by post to:
Scotland’s International Development Alliance (Recruitment)
5 – 7 Montgomery Street Lane, 
Edinburgh 
EH7 5JT
CVs will not be accepted.
Closing date: Thursday 9th September 2021 at 12 noon
Interviews will be held remotely on Wednesday 22nd September 2021
