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SUSE Application Form for Employment


	Position you are applying for:
	





1.  Personal Details

	First Name
	

	Second Name
	

	Preferred Title (e.g. Ms, Mrs, Mr, Dr)
	

	Address
	

	
	

	
	

	
	

	Post Code
	

	Telephone:
	

	Email:
	




The following sections will be used by the shortlisting and recruitment panel. The panel will also other information or documents you submit with your application. 




















2.  Present and Previous Employment

Please provide information on the employment you have held. Start with the most recent job and work back. Please be brief when giving information on your duties in each post. 

	Employer’s name and address
	Dates from (mm/yy) to (mm/yy)
	Job Title and main duties & responsibilities
	Reason for leaving


	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	















3.  Education and Training

Please give details of your qualifications, and relevant training or skills. For each relevant qualification please complete the table below:

	Name or subject of qualification or training
	Place of study (college, employer, university, school)
	From (mm/yy) to (mm/yy)

	Qualification or result gained 

	



	
	
	

	



	
	
	

	



	
	
	

	



	
	
	




	Please provide brief details of other relevant experience, such as projects undertaken or membership of organisations or professional bodies: 

	

























4.  Supporting Statement for this Post

	Please outline the experience, skills and attributes that make you suitable for the post. Your answer should include clear statements that tell us how you meet the Essential and Desirable criteria for this post listed in the Job Description. Your answer should be limited to 2 pages of A4.  Please Note: You may include some examples of your work with this application. This can be hard copy or links. 

	























 
	Have you ever been convicted of a criminal offence?

	Please specify yes or no:
	



	If your answer is yes, please give details of date(s) of offence(s) and sentence(s) passed, which are not spent.

	







	
	If selected when you be available to start the job?

	









5.  References

All offers of employment are subject to receipt of satisfactory references. Please provide the contact details of two people who can comment on your suitability for this post, one of whom should be a previous or current employer. 


	Name
	

	Position
	

	Organisation
	

	Address
	

	Telephone
	

	Email
	

	What is your connection with this referee?
	

	May we approach this referee prior to interview? Yes/No
	




	Name
	

	Position
	

	Organisation
	

	Address
	

	Telephone
	

	Email
	

	What is your connection with this referee?
	

	May we approach this referee prior to interview? Yes/No
	




Please return this application to SUSE, by 5pm on 28th September 2021 by emailing info@susescotland.scot 

Please include the completed Equal Opportunities Monitoring Form with your application. 

 

SUSE Application Form Annex One

Disabilities Special Arrangements Form


Please contact us if you’d like to receive the application form in an alternative format. 

This section will be separated from your application form and not necessarily made available to the interviewing panel, with panel members only being told information that is relevant to the interview process. 

You do not have to give us any details of special arrangements you’d prefer, but if you do not do so SUSE cannot guarantee to provide the arrangements you need. 

	Application Form - please tell us if there is anything you’d like SUSE to take into account when considering your application, for example a learning difficulty such as dyslexia. 

	




	Interview – please tell us if there are any specific arrangements you’d like if you are invited for an interview.

	







Guaranteed Interview Scheme for People with a Disability

SUSE is positive about supporting people with a disability, and will guarantee an interview to disabled applicants who meet the Essential criteria for the job, listed in the Person Specification. You do not have to participate in this scheme.

	Do you wish to be considered under the Guaranteed Interview Scheme (Yes/No)
	




Reasonable Adjustments for the Post

If you would like SUSE to make reasonable adjustments if your application is successful, we would like to discuss these as early as possible to establish how best you can be supported to do the tasks identified in the job description. 

Please tell us if you would like to discuss reasonable adjustments during the interview.  You can contact the CEO of SUSE by emailing david@susescotland.scot
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