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registered charity: SC000117
company no: SC470156	bringing people into a vital relationship with Jesus

ABOUT STIRLING BAPTIST CHURCH
We are a vibrant Baptist Church in the heart of Stirling. Our church family is made up of a diverse and distinctive group of people drawn from various backgrounds.

At Stirling Baptist Church we want to create a relaxed, friendly and informal atmosphere where people can grow in their relationship with God and be supported by living out their Christian lives.

Our vision is to be a Spirit-filled & empowered witnessing community, based on Acts 1:8. We desire to see everyone serving locally in Stirling, witnessing regionally in the areas that they live and work and engaging globally. We have a variety of programmes and ministries running throughout the week that enable us to see this vision fulfilled.

More information can be found on our website: www.stirlingbaptist.org

JOB ADVERT
Permanent Caretaker Post
Hours - Part Time – 20 hours per week

Description
We are looking for a Caretaker to exercise on behalf of the Church membership a duty of care for people who enter the Church premises. This will include the fabric of the buildings, the garden and equipment, as required and directed by the Property Manager.

The successful candidate will:

· Be self-motivated and flexible
· [bookmark: _GoBack]Be a great team player but able to work effectively unsupervised when required
· Be able to prioritise workload and manage time effectively
· Have good practical skills to attend to small repairs
· Take pride in looking after our buildings
· Be willing to learn about important policies such as Health and Safety and then help implement them where required


Closing date for Applications and CVs to be received by 17th September

          Interviews will be the week beginning 27th September

Send your Application/CV and covering letter to the church office:-
Stirling Baptist Church
67 Murray Place, Stirling, FK8 1AU admin@stirlingbaptist.co.uk
Tel: 01786 450 581

JOB DESCRIPTION
Stirling Baptist Church is a growing evangelical church based right in the heart of Stirling city centre with a wide range of ministries reflecting its commitment to be a ‘‘Spirit-filled and empowered witnessing community.’’

Position – Permanent Caretaker post
Salary - £20,475 (based on full-time being a 35-hour working week) plus 5% pension contribution
Hours - Part Time – 20 hours per week

JOB DESCRIPTION 
Position – Caretaker
Purpose of the post

To exercise on behalf of the Church membership a duty of care for people who enter the Church premises. This will include the fabric of the buildings, the garden and equipment, as required and directed by the Property Manager.

Accountability:
The Caretaker will be accountable to the Property Manager.

Section A: Core Responsibilities

· Open and prepare the premises for church or related activities in liaison with office staff and weekly schedule. Tidy up and close the buildings as required.
· Implement heating schedules across our buildings by setting and monitoring the relevant controls for all activities as necessary.
· Help maintain security when the Church is in use.
· Provide security training to staff and volunteers (key training) and act as a Key Holder when required.
· Ensure that maintenance engineers have access to the building and appropriate access to facilities
e.g. lift, boiler. Follow up any action required from the visits with the Operations Manager.
· Ensure that all Church equipment is in a safe and useable condition and stored appropriately. Assess the safety of equipment brought into the buildings by external groups.
· Conduct a regular schedule of PAT testing of small electrical items.
· Undertake and maintain an inventory of Church equipment.
· Implement the fire prevention measures and fire procedures.
· Where relevant, ensure implementation of Policies in relation to Health & Safety, Risk Assessment etc.
· Maintain the overview of cleaning arrangements (by others) having responsibility for checking and ensuring that the work is done to satisfactory standard, liaising and reporting difficulties to the Property Manager.
· Maintain the external areas and garden in a clean and tidy condition, sweeping paths and weeding as necessary.
· Monitor stocks of communion supplies and tea & coffee with regard to efficiency and stock control.
· Maintain arrangements for disposal of general waste and recycling as appropriate.
· Attend to small maintenance e.g. changing light bulbs, small lock repairs. Liaise with the Property Manager in relation to repairs, maintenance and larger projects, assisting where possible and facilitating access by external contractors.
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