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CONFIDENTIAL








APPLICATION FORM FOR EMPLOYMENT 
Please complete this form in black typescript/ink, sign and return it to the 

Personnel Officer at the address given at the end of the form.

Please print page 1 on a separate sheet of paper.

POSITION APPLIED FOR:  
	Job Title
	Location
	FOR OFFICE USE:

	
	
	(APPLICANT number)


	Surname:
	First Name(s):

	Other names by which you have been known:

	Address
	Email address

	
	Home Telephone No.

	
	Business Telephone No.

	
	May we telephone you at work?             YES/NO

	Postcode


	Do you hold a full driving licence?          YES/NO

N.I. Number:


	Job Title
	Location
	FOR OFFICE USE:

	
	
	(APPLICANT number)


EDUCATION AND TRAINING
Secondary Education
	Qualifications
	Grade
	Qualifications
	Grade

	
	
	
	


University/College
	University/College Attended
	Degree(s) or Diploma(s) Obtained

	
	


Details of any other relevant Qualifications/Training
	Course and Qualifications
	Place

	
	

	Membership of Professional Bodies


	


WORK HISTORY
(Please note that references may be sought from any of your previous employers)
	From         Month/yr
	To Month/yr
	Employers name & Address
	Position Held
	Reason for leaving
	Salary on leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


GAPS IN EMPLOYMENT HISTORY
Please provide information below where there are gaps in your employment history:
	Breaks in Employment History

	From
	To
	Reason for break

	
	
	

	
	
	

	
	
	


VOLUNTARY WORK EXPERIENCE
	From:

Mth/yr
	To:

Mth/yr
	Where/With whom?
	Nature of work
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


DETAILS OF RELEVANT EXPERIENCE AND REASONS FOR APPLYING FOR POST
Please detail any special knowledge, skills or experience that you consider are relevant to your application for this position. Candidates must address all parts of the Job Profile in this section.

	


DISCIPLINARY OR GRIEVANCE PROCEDURES

	Have you been the subject of either disciplinary or grievance procedures in any of your previous employment?  YES/NO

Please give details:



COMPLAINTS
	Have you ever been the subject of a complaint made by a service user, member of the public or colleague?     YES/NO

Please give details:




REFEREES: Please note that references may be sought from any of your previous  

   employers.

	Volunteer Glasgow requires two written references prior to making an appointment.  One must be from your present or most recent employer.  Internal applicants should indicate your line manager as a referee and someone out with Volunteer Glasgow who can comment on your work in a professional capacity.

Name:___________________________         Name:_____________________________

Address:__________________________       Address:___________________________

               __________________________                    ____________________________

Email:  __________________________         Email:    ____________________________

​

Designation:________________________      Designation:________________________

Tel No:____________________________      Tel No:_____________________________

	Please note:  References will only be sought following interview.

 


RECORDS CHECK
	Please complete the attached Criminal Convictions Disclosure Form IF YOU ARE INVITED TO INTERVIEW and bring it with you in a sealed envelope marked with your name.

The disclosure of a criminal record will not debar you from appointment unless the selection panel considers that the conviction renders you unsuitable for appointment. However, under the terms of the Rehabilitation of Offenders Act 1974 (Exemptions) Order, as amended, the amendments in 2016 to the Protection of Vulnerable Groups Act 2007 and the amendments in 2020 to the Management of Offenders Act 2019, you are only required to declare any unspent and unprotected convictions.
Failure to disclose important information may disqualify you from appointment or lead to summary dismissal.
If selected for the position, we will require you to apply for membership of the Protection of Vulnerable Groups (PVG) Scheme Disclosure.  The fee is paid by Volunteer Glasgow.




DECLARATION
	I certify that my answer to each of the above questions is true and that the information provided is correct and accurate. 

Signature:_____________________________  Date:______________________


Please return application marked Private & Confidential to:
David Currie, Volunteer Glasgow, Brunswick House, Ground Floor West, 51 Wilson Street, Glasgow G1 1UZ
�
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