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Your application

Thank you very much for your interest in this post. On the following pages, you will find details of the role and the selection process to assist you with completing and tailoring your application. To apply you should submit: 
• Your completed application form which you will find attached. 
• The declaration form – completion of the equalities section is not mandatory, but this is requested for monitoring purposes in line with our commitment to equality and diversity; and 
• Indicate on the application email if you cannot attend the interview on the week scheduled. Which will be on the week of 11th October. 
Please note that applications can only be considered if all the documentation is complete. 
Please send your completed application form, by email to: 
thescottishpantrynetwork@outlook.com 
Applications must be received by 12noon on Friday 8th October 2021. Please ensure we receive your application in good time, and we aim to send confirmation of receipt within 24 hours. 







Welcome letter
The Scottish Pantry Network (TSPN) are delighted to announce we are entering the second phase of our business plan and we are looking now looking recruit a team of highly motivated staff to drive forward our ambitious vision. 
TSPN is still in its infancy, but we are growing quickly. We currently have 5 pantries open in Glasgow, 1 Inverclyde with a further 5 in progress across the country.  We aim to develop the pantries further having at least 2 in every part of the country. We plan to develop our pantries to be key players in reducing surplus food, being a conduit to get healthy low-cost food direct to our communities as well as providing food education.  
You will be working with a ground breaking and innovative project that is designed to help grow and sustain food pantries across the country. We are seeking a self-motivated individual with experience in policy development and political engagement to raise support for the model and develop relationships with key organisations across the country. 

You will play a central role in the policy development of this new and exciting project working closely with key stakeholder, pantries, local and national government as well as the food industry to ensure they influence and shape the pantry model.

The successful candidate will have a commitment to delivering a high-quality service in line with our mission and values, be able to scrutinise complex documents and have excellent written communication skills. Someone who can build and maintain relationships with people who hold different views, and is able to plan and deliver influencing campaigns. 

If you like the sound of this challenge and want to be part of something that makes a difference to people’s life, have a good understanding of food poverty and insecurity, able to work across a number of partners and have a good knowledge of social policy in Scotland, then we’d love to hear from you. 





Pantry model
The Scottish Pantry Network’s creative model and strengths-based approach is designed to address the issues of poverty by facilitating an alternative to the Foodbank model by offering an engaging and tailored “shopping experience” a Pantry will open and function like a normal shop and will not operate limited and restricted hours; our agile and flexible model recognises that people and communities have other commitments that mean they need access to shopping at varying times including evening and weekends. In addition, and critically access to a Pantry is not based on need and does not require anyone to explain their circumstance; memberships are open to everyone in the community. This approach is designed to be inclusive and not to differentiate as well as helping the Pantry to be a local food outlet and not somewhere you go for food support. To further ensure that the Pantries are integrated and embedded in local communities with dignity they will be designed around shopfronts that not only help with access but will increase footfall and membership.
Our model is based on a membership system whereby for a £2.50 membership, shoppers will get between £10 - £15 worth of quality food, in addition memberships are not limited which enables families to purchase multiple memberships further providing choice and flexible access to products.
To ensure that the Pantry extends its reach across communities and can be the catalyst for increasing community engagement, community transport, connectedness, and developing community wealth, they will be designed to act as a “hub” and a conduit for local services and provision. The “hub” will not be limited to being a touchpoint for key services such as NHS and Money Advice but also employability, community events, youth engagement, creative arts and media; it is important that the” hub” is engaging, inclusive, informative and fun! And reflecting local need, demand, interest, aspiration, and inspiration, and all age groups.
Pantries are open to individuals from across communities and are designed to be a place to meet and socialise further reducing the risk of social isolation and community disconnection. The Pantry blueprint has key components which we recommend are embedded in the planning, design, and implementation phase, all of which should have community consultation as a golden thread: 
· Providing training for volunteers in customer care, health and safety, food hygiene and providing experience in hospitality and retail, further assisting with progression into training and employment (links to training providers, and employers and colleges, volunteer organisations)
· Reducing carbon footprint and negative environmental impact. A large proportion of surplus     food which is utilised and redistributed by Pantries would normally end up in Landfill sites 
· Empowering communities through community engagement and active participation form planning and design through to implementation and growth
· Offers learning experiences including cooking, food preparation, “pop” and “street” foods
· Provides “free space” for individuals and groups to use further reducing isolation and increasing opportunities for creative engagement  
· Attracting footfall to local business 
· Work with local growers and suppliers
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Job title:		Policy Officer 
Responsible to:	               Operational management consultant 
Contract:	Initially a 1-year post with possible extension - subject to funding 

About the role
We are seeking an experienced Policy and Research Officer to support us in the delivery of campaigns and research projects to influence decision making on behalf of our network of pantries. 
If you have the drive and expertise in policy and research, strong analytical and writing skills, an interest in politics and an ability to liaise with a wide range of internal and external stakeholders we would like to hear from you. 

Key objectives

· Support the senior management team in the development and implementation of appropriate campaigns of influence.
· Undertake research to inform campaigns which achieve positive support for Pantries
· Gather and research data to ensure policy positions are evidence based and to contribute to high quality briefings, consultation responses and publications.
· Support our policy processes so that the priorities and experiences of people living with sight loss determine influencing activity.

Key responsibilities 

· Liaise with national/ local politicians as well as other stakeholders to promote policy priorities.
· Support development of consultations and collation of pantry data/case studies
· Support the charity’s engagement in policy processes, including producing content for 
· responses to relevant Scottish and UK Government and Scottish Parliament consultations.
· Ensuring we comply with the requirements of the Lobbying Act.
· Support the strategic development and enhancement of the organisation’s media/social media channels by drafting news releases, and representing the organisation in the media and/or supporting other relevant staff to do so
· Produce high quality written material for example blogs, reports and research
· Update the charity’s website with policy related materials and information. 
[bookmark: _Hlk66727874]
Other details 
Duration:  	12 months initially, but with possible extension subject to funding.
Hours: 	               21 hours per week 
Salary:    	£26,265 pa pro rata paid 4 wkly 
Pension:	TSPN contributes a 10% employer contribution provided the staff member commits to making a 5% employee contribution. 
Holidays:  	25 days’ annual leave pro rata plus 9 statutory holidays.
Location: 	Home working 

Person specification

	Criteria
	Essential 
	Desirable 

	Experience 
	
	

	Experience of advice provision to a wide variety of audiences, in both verbal and written form.

	
	√

	Experience of campaigns and public affairs
	
	√

	Experience of working with community food organisations 
	
	√

	Experience in policy development
	√
	

	Experience of Scottish Parliament and Scottish Government structures and decision-making
	√
	

	Skill/knowledge 
	
	

	Understanding and knowledge of current social and political issues particularly in relation to surplus food and food insecurity
	
	√

	Knowledge and understanding of the workings of Parliament and Government.

	√
	

	Broad knowledge base of policy areas with the ability to specialise.


	√
	

	Strong understanding and knowledge of current social and political issues
	√
	

	Excellent verbal and written communications skills
	√
	

	Networking and influencing skills.

	√
	

	Analytical and research skills.

	√
	

	Flexible, adaptable and willingness to engage in self-development.

	√
	

	Work related circumstances
	
	

	Understanding of and willingness to adhere to TSPN on Poverty’s vision and values 
	√
	

	Willingness to work flexibly, including some evenings, weekends, and Scotland wide travel, including occasional overnight stays
	√
	

	Full UK Driving Licence
	
	√










Terms & Conditions
Job Title: Policy Officer  
Remuneration: £26,265
Pension: 10% employer contribution Annual 
Leave: 25 days, plus public holidays pro rata. This rises by one day per completed year of service, up to a maximum of 30 days, plus public holidays. 
Location: Home working 
On Occasion you may be expected to travel to other shops, offices, client premises, meeting locations, conference venues, etc.
Working Hours: The basic working week is 21 hours. However, flexibility may be necessary, including evening and weekend work, for which you can claim Time in Lieu. 
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