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Job Title:				Project Worker 
Salary:				£24,000 pro rata (approx. £12,343 per annum)
Responsible to:			Senior Coordinator
Hours	:				18 hours a week (over 3/4 days) 
Contract type: 	Fixed term until 30th September 2022 (until 2024 subject to ScotGov budget)
Area Covered by post:		Renfrewshire
Based: 				Paisley / Johnstone / Home working  
Special Conditions:			Occasional evening and weekend work 

Please note that this post is open to women only under the Equality Act 2010, Schedule 9, Part 1 (inclusive of non-binary people, trans and intersex women.)

Job purpose:
We are looking to recruit a dynamic, compassionate, and motivated professional to lead Visible Women+, a new 3-year project funded by the Scottish Government via the Equality and Human Rights Fund. Kairos Women+ is a community-led, equality and diversity-focussed organisation for women+ in Renfrewshire, providing a range of support and opportunities co-created by women+ including personal development, training, creative workshops, social events, and one-to-one support.
Visible Women+ is a participatory project which aims to increase women's influence in the development and delivery of human rights awareness raising workshops through training and consultation. It will also provide one-to-one support and voluntary opportunities to women+, particularly those with multiple protected characteristics. 
The role involves working closely with our campaigning group, the Equalities Collective, to undertake a consultation focussed on women and non-binary people’s human rights. The role involves a significant amount of workshop development, delivery, and evaluation. In addition, the post-holder will be working closely with women+ to improve their access to human rights and increasing the accessible communication across the organisation. Here is a breakdown of the project: 
· Year 1/2: source training for the Equalities Collective; undertake community consultation around human rights for 500 women, including a survey and community-based workshops; develop resources for the project.  
· Year 2/3: develop and deliver collaborative workshops with women+ around human rights to communities and public bodies using the consultation findings. For instance, you might work with a group of women+ with lived experience of housing issues or domestic abuse to collaboratively develop a workshop for public bodies.  
· On-going: work closely with women+ to increase access to human rights through writing support letters or contacting services alongside them; encourage women+ to participate in Kairos as volunteers; increase accessibility of Kairos’ communication methods through translations, BSL and more.

The post-holder will be working closely with partners across Renfrewshire and building new relationships with public bodies to share learning. Women accessing support from Kairos may have experienced struggles with mental illness, addictions, involvement in the criminal justice system and domestic/sexual abuse.
Tasks and Responsibilities:  
Delivery and Development
· To develop and deliver the Visible Women+ project. The entire team will be involved in the project with the post-holder as the lead. 
· Work closely with the Equalities Collective (campaigning group) via digital or in person meetings to undertake a community consultation.
· Develop and deliver workshops in collaboration with women+ around human rights using the consultation findings as a guide. 
· Work with women+ to access their human rights. For instance, writing support letters, contacting services alongside or on behalf of women+, encouraging women+ to report crime or other human rights issues.  
· Improve the accessibility of communication at Kairos Women+ through sourcing language translations, BSL interpreter and audio descriptions for all online and printed content. 
· Work closely with volunteers, students, and the community to implement the project. 
· Encourage new women+ to move into voluntary roles and/or participate in the project. 
· To include and involve women in all aspects of project design and delivery, in particular, working with women+ to co-design and lead workshops or collecting experiences from women+ to share in the consultation report.  
· To promote equality, diversity, and inclusion across all aspects of Kairos Women+. 
· To promote Kairos Women+ as a valuable resource for women experiencing challenges in their life.
· To attend, supervision, staff meetings and training and development events as and when appropriate, in liaison with the Senior Coordinator.

Partnership working
· To work in collaboration with women+ and volunteers at Kairos to ensure their voice is heard within the community.
· To build and maintain good working relationships with relevant organisations, including the local authority, third sector and funders, in particular Police Scotland, social work teams, health and housing. 

Quality, monitoring and finance
· To follow good practice policies and procedures. 
· Ensure current risk assessments are in place for all activities.
· To ensure databases are accurately updated and maintained.
· To monitor, record and report on the project’s impact, collating quantitative and qualitative data, and reporting back on the outcomes achieved.

This job description is intended to outline the post at this stage of development.  It is not an exhaustive list and it is recognised that jobs change and evolve over time.  Post holders will be required to carry out any other duties to the equivalent level that are necessary to fulfil the purpose of the job, and to respond positively and flexibly to changing organisational needs.


Person Specification
	
	Essential
	Desirable

	Qualifications:
	Sector relevant degree or comparable experience (minimum 2-years)

	

	Experience of: 
	Working with people who have experienced tough times. For example, mental ill health, domestic/sexual abuse or drug and alcohol dependency

	Working with women who have experienced tough times

	
	Working in an inter-agency, interdisciplinary way 

	Working with volunteers

	
	Designing and developing new projects

	Undertaking consultation or evaluation 

	
	Working in partnership with people, empowering them to make decisions about their own lives

	

	
	Facilitating groups, training, or workshops

	

	Skills, Knowledge, and abilities
	Minimum of 2-years relevant professional experience 
	Good local knowledge and understanding of current provision for women in Renfrewshire 

	
	Ability to form positive relationships with women from all walks of life

	Willingness to undertake training and development

	
	A level of numeracy, literacy, comprehension, and IT skills necessary to manage data and write formal reports

	Knowledge and understanding of women-specific approaches

	
	Ability to develop effective working relationships with funders, staff, students, volunteers, and partner agencies

	Knowledge of accessibility and accessible communication 

	
	Good working knowledge of child and adult protection issues

	Knowledge of human rights issues affecting women+ in Scotland 

	
	An understanding of human rights 

	

	
	An understanding of and commitment to participatory approaches and asset-based community development

	

	
	Knowledge and understanding of, and commitment to, equality of opportunity, anti-discriminatory practices, and inclusion
	

	Attributes and Values
	Good communicator and warm, friendly presentation style 

	A full clean driver’s license and access to a car 


	
	A commitment to working flexibly and creatively in response to changing organisational requirements 

	

	
	The ability to be kind and non-judgemental to all women 

	



Additional information: An offer of employment will be conditional on completion of a Protecting Vulnerable Groups (PVG) criminal record check. Please note: having a criminal record will not automatically exclude you from working for our organisation.

Collective


Develop knowledge around HR


Community


Hear from women about their HRs


Public Bodies


Share HR learning with public bodies


Evaluate learning


Share HR learning wiht all partners
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