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APPLICATION FORM
(CONFIDENTIAL)








PLEASE COMPLETE IN BLACK INK OR TYPE

POST APPLIED FOR: 
	PERSONAL DETAILS 
	EMAIL ADDRESS:

	SURNAME:  
	

	FIRST NAME:  
	ADDRESS: 

	TELEPHONE NUMBER:
	

	HOME: 
	

	MOBILE: 
	

	WORK: 
	POSTCODE: 


PLEASE ATTACH A CURRENT CURRICULUM VITAE 

ATTACHED 

(
DO YOU HAVE A FULL UK DRIVING LICENCE


YES

NO

FOR A CAR? (PLEASE CIRCLE ONE OF THE FOLLOWING)

DO YOU HAVE ACCESS TO A CAR?




YES

NO

PLEASE CONFIRM ANY PENALTIES / ENDORSEMENTS ON YOUR DRIVING LICENCE: -
	Do you have any access requirements, health condition or disability that require us to make adjustments should you be invited for interview?
If so, please state here:
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	CURRENT OR LAST EMPLOYMENT
	

	EMPLOYERS NAME: 
	POSITION HELD: 



	EMPLOYERS ADDRESS: 
	DATE STARTED: 

	
	DATE FINISHED: 

	
	

	SALARY/WAGE: 
	OTHER BENEFITS:



	BRIEF DESCRIPTION OF DUTIES, RESPONSIBILITIES ETC & REASON FOR LEAVING:

	



	PREVIOUS EMPLOYMENT HISTORY

PLEASE LIST EMPLOYMENT OVER THE PREVIOUS TEN YEARS


	FROM
	TO 
	NAME AND ADDRESS OF EMPLOYER
	POSITION HELD

	
	
	
	


VOLUNTARY/UNPAID WORK 

	FROM
	TO
	ORGANISATION
	NATURE OF WORK

	
	
	
	


EDUCATION TRAINING AND QUALIFICATIONS  

	FROM
	TO
	ESTABLISHMENT
	EXAMINATIONS QUALIFICATIONS

GRADES AND ACHIEVEMENTS 

	
	
	
	


	OTHER DETAILS IN SUPPORT OF YOUR APPLICATION

Include here: Your reason for applying for this post; full details of your relevant experience, skills and achievements and any other supporting information.

	


REFERENCES:
PLEASE GIVE THE NAMES, ADDRESSES AND TELEPHONE NUMBERS FOR TWO REFEREES WHO WILL BE ABLE TO COMMENT ON YOUR ABILITY TO PERFORM THE JOB FOR WHICH YOU HAVE APPLIED. ONE OF THESE MUST BE YOUR PRESENT OR MOST RECENT EMPLOYER.

	1 - NAME: 
	2 - NAME: 

	POSITION: 
	POSITION: 

	ADDRESS: 


	ADDRESS: 



	TELEPHONE NUMBER: 
	TELEPHONE NUMBER: 


	PERMISSION TO CONTACT PRIOR TO INTERVIEW?                               YES/NO
	PERMISSION TO CONTACT PRIOR TO INTERVIEW?                               YES/NO


WHERE DID YOU LEARN ABOUT THIS VACANCY? 

Working in the UK

	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?                                                                                                                                       
	   Yes                  No


	If Yes, please provide details:




	If you are successful in your application, would you require a work permit prior to taking up employment?
	     Yes               No


Notice period & Holiday

	Please indicate the period of notice you are required to give:

If you have any holidays booked before 31st December of this year, please give dates:




Criminal Convictions

	Have you ever been convicted of a criminal offence that we should be aware of given the nature of the position you are applying for?  You are not required to provide information regarding spent convictions under the Rehabilitation of Offenders Act 1974.  However, if you fail to disclose a criminal conviction which is not spent and which would have had a material influence on whether or not we would have offered you the position, we reserve the right to withdraw any offer of employment or terminate your contract of employment.

Please tick:   Yes              No

If yes, please provide details:




Data Protection Statement

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help our recruitment process.

If you succeed in your application and take up employment with us, this information will be used in the administration of your employment with us.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected with third parties or with other information held by us.  We may also use or pass to certain third parties’ information to prevent or detect crime, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data (as described above) in accordance with the Data Protection Act.


DECLARATION: PLEASE SIGN THIS AFTER YOU HAVE COMPLETED ALL PARTS OF THE APPLICATION FORM

I certify that the information given is a true and accurate record and I have not withheld any facts which may affect my application. I accept that to withhold or falsify information could result in dismissal in the event of my appointment or disqualify me from consideration.

SIGNED: 






DATE:
Fertility Network UK is a trading name of I N UK, Charity Registered in England No. 1099960 and in Scotland No. SC039511


Co Registration No. 4822073











Appendix:





1) Recruitment Monitoring Form








