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	Character

	
· A highly organised problem solver bringing a passion and energy to our work with young people

· Aligned with the values of respect, openness, commitment, innovation and passion 

· You will take initiative and have an innovative approach to your work

· A good team player, confident to challenge, with respect, when necessary 

· Possessing a clear understanding of the need for, and a commitment to maintaining confidentiality 

· Committed to the ethos of the voluntary sector. 


	Skills/Competencies

	
· Building positive relationships with children and families experiencing difficulty

· Ability to establish rapport and develop positive working relationships 

· Deliver a range of support services to children and families

· Ability to work with volunteers

· Excellent verbal and written communication skills

·  An ability to write progress reports and keep appropriate records

·  Ability to plan, organise and manage own workload

· Strong interpersonal skills with a professional approach to others.


	Other Requirements

	
· Delivery of programmes in both Clydesdale and Hamilton areas

· Flexible hours with the need to work up to two evenings per week

· Car driver with access to own car (Mileage allowance given)

· Enhanced disclosure required. 




	Main Objectives

	· To ensure the ongoing development of COVEY, in accordance with its vision
· To ensure effective team working through living out the COVEY values of Commitment, Passion, Respect, Openness and Innovation
· Work with the staff to facilitate additional support programmes for young people 
· To work cooperatively with Volunteer Befrienders and their young people.

	Role and Responsibilities

	· Plan, set up and deliver groups for young people and their befrienders
· Ensure that the agreed outcomes for children and young people are being met
· Liaise with families and young people to promote support and ensure engagement
· Liase with wider team and support the wider aims of befriending
· Arrange transport, halls and refreshments 
· Make an ongoing assessment of how the young people are being involved, working closely with the team in sharing information.
· Provide regular reports to team and Project Leader
· Undertake any other duties as reasonably requested by the Project Leader
· Attend relevant meetings and training.




This job description cannot cover every issue or task that may arise within the post at various times and the post-holder will be expected to carry out other duties from time to time which are broadly consistent with those in this document. This job description does not form part of the contract of employment.
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