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APPLICATION FOR EMPLOYMENT

(Please type or print using black ink)

POST APPLIED FOR: _________________________________________________________ 
PERSONAL DETAILS
	Surname:


	National Insurance No:

	Forename(s):


	Telephone Numbers:

	Address:
Post Code:
	Home:


	
	Mobile:



SECONDARY EDUCATION

	Subject Title
	Type of Qualification
	Grade Obtained
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


FURTHER EDUCATION

	From
	To
	University/College attended
	Course level /Title
	Topics Covered

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SPECIALIST TRAINING (e.g. supervisory, management, computing/word-processing, training, including personal development which may be relevant to this application)
	Date
	Course Provider
	Description
	Topics Covered

	
	
	
	

	
	
	
	

	
	
	
	


PRESENT EMPLOYER
	Name and Address
	Position Held
	Date Commenced
	Salary
	Reason for leaving

	
	
	
	
	


Please give details of your present duties and responsibilities:

	


PREVIOUS EMPLOYMENT/ EXPERIENCE RELEVANT TO THIS POST: 
(Please list in order, with most recent employer first)

	From
	To
	Name of Employer
	Job Title and salary
	Brief Outline of duties
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ATTENDANCE AT WORK


Please provide details of all absence from work over the last 2 years.  It is not necessary to include annual leave.

	Date
	Duration
	Reason

	
	
	

	
	
	

	
	
	

	
	
	



INFORMATION IN SUPPORT OF YOUR APPLICATION
	Please state how your experience /skills /interest (both inside and outside work) make your application for this post relevant.  




DRIVING LICENCE
Please give details of any driving licences which you hold. ​​​​​​​​​​​_______________________________
REFEREES

Please provide details of two referees
	  Name
	 Address /Telephone
	  Occupation
	Tick      Relationship to applicant

	  1)


	
	
	· 

	  2)


	
	
	· 


SAFE RECRUITMENT 
If you are offered a job with us you will be required to undergo checks before you start working with us. These checks apply for all positions, be they permanent, temporary, or casual work and are required to ensure the protection of children and vulnerable adults and to safeguard the centre.
DISABILITY 
Inverclyde Carers Centre welcomes applications from disabled candidates and guarantees an interview to those who meet the minimum essential requirements for the vacant post.
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Please tick if:


 You consider yourself to be disabled

 Called for an interview you would require any facilities/assistance. 

 




  If so please provide details 
IMPORTANT – Read Carefully Before Signing Declaration

I certify that all statements given above by me on this form are true and correct to the best of my knowledge.  I realise that if I am employed and it is found that such information is false or that I have withheld information, I am liable to dismissal without notice.
Signature: __________________________________                   Date: ____________________
