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ADMINISTRATION COORDINATOR: APPLICATION FORM

	The information provided on this application form will remain private and confidential and will be used for the purpose of recruitment. Please note that boxes will expand and their size is not an indication of the length of the answer expected. 
On completion, please email this form by 5pm Monday 22 November 2021 to:
chair@yogascotland.org.uk 
Interviews will be held online on Tuesday 30th November and Thursday 2nd December 2021.	

	
1. PERSONAL DETAILS


	Name:
	

	Address:



	

	Contact details
(Please tick preferred contact.)

	E-mail:

	
	

	Telephone Home:
	

	

	Mobile:
	
	


	
2. GENERAL


	Do you hold a current full, clean driving licence?

	

	
Please provide details of two individuals who can provide a reference for you.  Please note that at least one referee should be your present or most recent employer.


	

	Name: 
Address: 
Tel. no. 
E-mail: 
Occupation: 
Relationship to you: 

	Name: 
Address: 
Tel. no.: 
E-mail: 
Occupation: 
Relationship to you: 




	
3. EMPLOYMENT HISTORY
Please give details of relevant jobs held including part time and unpaid work, starting with your most recent.

	Employer/Self employed
	Role undertaken
	Term of contract / length of employment

	
	
	

	
	
	

	



	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
4. QUALIFICATIONS


	Please tell us about any relevant qualifications or courses 






		
5. SKILLS, ABILITY AND EXPERIENCE


	Please outline your relevant skills, ability and experience for the role of
Administration Coordinator and show how they relate to the job description and competencies.





6. PERSONAL and PROFESSIONAL DEVELOPMENT

	Please tell us about any additional voluntary work, responsibilities or training that you consider relevant to the job.




	
7.  ANY OTHER INFORMATION


	Please use this space to give us any additional information in support of your application.



	
8. HEALTH


	Please describe below any reasonable adjustments which you feel should be made to the job itself which would enable you to carry out the job role.



	
DECLARATION


	I declare that to the best of my knowledge and belief, all particulars I have given in all parts of this application form are complete and true. I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal.  I understand that any job offer is subject to references.

Signed: 


Date: 

Please note that you can sign by electronic signature if you are submitting your application by email.  Applications received from your email address will also be accepted as ‘signed’.
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