Home-Start is committed to safer recruitment practice as an important part of safeguarding and protecting children and vulnerable adults


Person Specification – Community Fundraiser - Home-Start Glasgow North and North Lanarkshire
Essential and desirable skills, abilities, experience, knowledge, and special requirements for the post of Community Fundraiser
 

This form also indicates how the different requirements may be assessed during the selection process:  

 

A = Application Form, I = Interview, E = Exercise

 

	Person Specification – Community Fundraiser

	ESSENTIAL
	Method of Assessment

	 
	A
	I
	E

	Employment History
	
	
	

	Relevant previous or current employment or voluntary work in fundraising role
	
	
	

	 
	
	
	

	Fundraising                          
	
	
	

	Involvement in developing a fundraising strategy         
	
	
	

	Experience of developing and implementing a fundraising calendar of events and activities
	
	
	

	Clear understanding of legislative work practices and regulations associated with charity fundraising
	
	
	

	Experience of planning, delivering and managing, in collaboration with the local community and supporters, a range of fundraising activities including events, challenges, and fundraising activities 
	
	
	

	Experience of working in partnership with community partners to engage supporters in national events, eg London Marathon, Great North Run  
	
	
	

	Experience/involvement in securing non-cash or in-kind support, eg volunteering, pro bono support, donations of equipment
	
	
	

	Raise awareness and engage new supporters through events, presentations, talks, eg Round Table, Parent Council, Mother and Toddler Groups 
	
	
	

	Experience of identifying and developing new opportunities for corporate and community fundraisers
	
	
	

	Ability to develop and nurture relationships with potential funders and fundraisers, eg local trusts, businesses, community groups and schools
	
	
	

	Experience of identifying and completing applications to unrestricted small trusts with a value of £1-£5K, eg Participatory Budget, Health Improvement, Area budget, Tesco Community Grants

	
	
	

	Managing and Engaging Staff/Volunteers                      
	
	
	

	Involvement in developing training and guidelines for fundraising volunteers/staff and provide ongoing support and encouragement to volunteers to participate in ongoing training & development programmes
	
	
	

	Experience of recruiting, supporting, and managing a small group of fundraising volunteers/staff
	
	
	

	Experience of establishing a Volunteer Fundraising Committee or similar
	
	
	

	Ability to develop and nurture relationships with volunteer fundraisers, with the aim of maximising the funds they raise 
	
	
	

	Experience of complying with organisational policies and procedures
	
	
	

	 
	
	
	

	Working in Partnership
	
	
	

	Experience of working with others and ability to confidently network 
	
	
	

	Ability to work in partnership with external agencies developing trusting relationships and opportunities
	
	
	

	
	
	
	

	Monitoring, evaluation, and service development
	
	
	

	Experience of monitoring and evaluating services
	
	
	

	Experience of recording data
	
	
	

	Experience of financial recording/reporting
	
	
	

	Experience of writing reports for Senior Management Team/funders
	
	
	

	
	
	
	

	Communications
	
	
	

	Ability and experience to promote fundraising opportunities on all social media platforms, eg Facebook, Twitter, Instagram  
	
	
	

	Ability to provide content for communications channels, eg newsletters, website and social media
	
	
	

	With support, ability to prepare presentations to raise awareness of the organisation and potential fundraising opportunities 
	
	
	

	Experience to develop fundraising materials and resources, including marketing material which gives opportunities for the local community to sign up for monthly giving appeals, the option to leave a legacy and payroll giving

	
	
	

	Experience of volunteers/supporters to raise awareness of the organisation

	
	
	

	
	
	
	

	Self-Management/Personal Attributes                      
	
	
	

	Knowledge of and commitment to equal opportunities and anti-discriminatory practice
	
	
	

	A positive and creative approach to tackling tasks
	
	
	

	Excellent interpersonal and communication skills         
	
	
	

	Understanding of the need for professional confidentiality          
	
	
	

	Good written and verbal communication skills                
	
	
	

	Good IT skills, including Word, Excel, databases, Zoom
	
	
	

	Excellent reflective listening skills
	
	
	

	Good time management skills and ability to prioritise tasks
	
	
	

	
	
	
	

	Special requirements                          
	
	
	

	Able to work flexibly/occasional evening 
	
	
	

	Willingness to access training opportunities 
	
	
	

	Car driver (access to own car)  
	
	
	

	Eligibility to work in the UK      
	
	
	

	 
	
	
	

	DESIRABLE
	
	
	

	An interest and understanding of the challenges families with young children face
	
	
	

	Experience of work in the voluntary sector or as a volunteer
	
	
	

	Experience of delivering support online, e.g. Zoom, Microsoft teams
	
	
	
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