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Terms and Conditions for Applicants (Service Manager)
The following terms and conditions are offered by South West Community Transport.  Any variation to these will be detailed in your contract of employment should an offer of employment be made.

All terms and conditions are calculated pro-rata for part time or sessional staff.

The salary for the Service Manager post is £30,000 - £33,000 for 35 hours.   Hours are 9.00am – 5.00pm over five days.
Business mileage is paid at the HMRC rate of 45p per mile.

Holiday Entitlement
Annual leave entitlement is 20 days plus 10 Public Holidays

Sick Pay:

You are entitled to Statutory Sick Pay (SSP) if you are absent because of sickness or injury provided you meet the criteria in the current SSP regulations.  When you are absent for four or more consecutive days you will be paid SSP by us if you are eligible. This is treated like wages/ salary and is subject to normal deductions. 

Qualifying days are the only days for which you are entitled to SSP.  These days are normally your working days unless otherwise notified to you.  The first three days of absence are waiting days for which SSP is not payable. Where a second or subsequent period of incapacity occurs within 56 days of a previous period of incapacity for which SSP was paid, waiting days are not served again. 

Any contractual sickness/injury payments are shown in your individual Statement of Particulars of Employment. 

Any days of contractual sickness/injury payments which qualify for SSP will be offset against SSP on a day-to-day basis.  An offset will be made for any other state benefits received if you are excluded or transferred from SSP. 
Pension:

SWCT offers an auto enrolled pension scheme of 8% - 4% employee and 4% employer.

General employment policies:

SWCT is an equal opportunities employer and we are proud of our terms and conditions.  We recognise that from time to time our employees may need additional support and as such we offer a flexible and supportive working environment. This includes specific policies on matters such as paid compassionate leave, special leave and the opportunity to negotiate flexible working arrangements.
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