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Job Description

Job Title: Community Learning and Volunteer Development Worker
Reports To: Board of Trustees
Responsible for: Volunteer Development Worker and volunteers

Hours: 28 hours per week
Salary: £14.82 per hour
Contract: 12month contract, fixed term

Experience:
We will be offering the post to a person who is able to demonstrate they have experience in : 

· leading community engagement
· supporting learning in the community
· supporting personal development specifically relating to the assessment and accreditation of learning. 
· Recruiting and supporting volunteers. 
· awareness of the public and voluntary sectors 
· project development
· monitoring and evaluation 
Ideally, they will have good knowledge of the community of North Perth City and of the issues that affect the people living there. They will have good IT and social media skills and Community Learning and Development, or equivalent qualification would be desirable.
Essential Job Functions:
· Support the learning and development of local people through the validation of learning, with specific role in enabling Lethan4All to become a ASDAN Registration Centre and supporting the validation of Youth Achievement. 
· Recruit and support volunteers to enable part in Letham4All projects and activities.
· Engage the local community in activities to improve their health and well being
· Undertake evaluation of Letham4All activities and prepare reports
· Support the Board to access funding
· Develop local Partnership working and collaboration with other local groups to increase Letham4All activities
· Prepare information and use Letham4All ‘s social media channels to help promote the Letham Community Hub
· Attending relevant meetings
Skills:  
· Ability to work with and enable people from a variety of backgrounds. 
· Ability to lead and develop partnership/collaborative working
· Strong leadership skills and the ability nurture a team environment 
· Ability to create a positive work environment
· Excellent verbal and written communication skills
· Good management, organisational and evaluation skills
· Ability to work well on their own and within a team setting
· Proficiency in using Microsoft Office especially Word and Excel
· Good social media skills

Working Demands:
A flexible approach with a willingness to work in evening and at weekends work. Work pattern will be planned by mutual agreement based on the demands from the community. 

Package:
· £14.82per hour
· 28 hours per working week, 22 days holiday plus 6 days public holiday pro rata
· Initial 3 month probationary period
· 1 month notice period

About Letham4All
Letham4All is a newly formed Scottish Charitable Incorporated Organisation which aims to support the advancement of community development through maintaining and managing the Letham Community Wellbeing Hub and providing recreational facilities, physical and social activities with the aim of improving the conditions of life of the community
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