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Job Description

JOB TITLE:
Area Co-ordinator Forth Valley
HOURS:


Full-Time: 35 hours per week. 
Evening and weekend work is an essential component of this post.
SALARY SCALE:

Scale points 25 to 27 (£25,069 - £26,691)
CONTRACT:
Fixed term to 31st March 2023
LINE MANAGER: 

Head of Youth Work Programmes and Quality Improvement
LOCATION: 


This post will be home-based within Forth Valley but 

with occasional travel to Youth Scotland’s Office in 
Edinburgh
Job Purpose:

The purpose of the role is to maintain, grow and improve community-based youth work in the Forth Valley area.
The Area Co-ordinator will be based within our Network Development/Youth Work and Training Team and will work to develop the voluntary youth work network within the Forth Valley area (Falkirk, Stirling, Clackmannanshire ) and support the local delivery of Youth Scotland’s programmes in youth groups.
Key Responsibilities and Main Tasks:
· To provide support, information and advice to youth clubs, groups and organisations and encourage eligible groups to become members of Youth Scotland
· To visit groups for the purpose of improving standards, providing practical support for volunteers and staff and assisting youth groups with programming

· To support youth groups with training, including delivering some of Youth Scotland’s Intro to Youth Work Modules and signposting to other training provided by Youth Scotland, Local Authorities and others

· To assist youth groups with funding, including organising funding workshops and meet the funders events and signposting to a range of local and national funders
· To promote and deliver youth participation and decision making programmes to young people in Youth Scotland member groups
· To support the development of a Forth Valley Youth Network

· To promote and support youth groups to use Youth Scotland Youth Awards (Hi5, DYA, YAA) to recognise and accredit young people’s achievements
· To monitor, evaluate and report on all activities and programmes delivered 

· To provide updates and information for Youth Scotland communications
Other:
· Undertake other duties which may be required and which are commensurate with the post.
· To be committed to the work of Youth Scotland and to promote team working.

· To work in accordance with the organisation’s policies and procedures.
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