	RENFREWSHIRE LEISURE
FINANCE AND CORPORATE SERVICES
PERSON SPECIFICATION

POST:         Fundraising and Development Officer 
LOCATION:      Office and Home based    
POST ID:

	FACTORS
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	EDUCATION
	SVQ3 in Business Administration or equivalent.
	A degree in business, communications, public relations, journalism or English

	Application 

	RELEVANT EXPERIENCE


	Experience of creating compelling funding applications and proposals conveying complex information clearly and concisely both verbally and in writing. 
Have a track record in securing five-six figure grants from Trusts and Foundations and statutory funders
Experience of major donor and/or corporate fundraising experience, proven ability to make direct fundraising asks
Demonstrable experience of a broad range of fundraising techniques thorough knowledge of charity law and fundraising practice, including tax effective giving and GDPR. 


	An understanding and appreciation of the importance of donor cultivation 

Working with volunteers

	Application/

Interview

	SPECIAL KNOWLEDGE & SKILLS
	Ensure a full and up to date knowledge of ideas and trends in the fundraising sector, networking and attending events as appropriate

Ability to understand the needs and interests of donors to develop relationships between them and RL

	
	Application/Interview

	PERSONAL FEATURES/

QUALITIES


	A
You must be confident in making direct and face to face approaches and representing RL externally.

Passion and knowledge in all aspects of the organisations work.
Excellent networking skills
Excellent interpersonal skills, including diplomacy, sensitivity, and negotiation
A team player willing to support the wider work of a small team with big ambitions
An effective communicator with strong persuasive skills with an ability to relate and communicate with people on all levels


	
	Application/Interview

	MANAGEMENT COMPETENCES
	Innovative and creative, able to identify and act upon new opportunities
Ability and willingness to work outside of regular working hours to attend events and meetings

	
	Application/Interview

	OTHER
	
	
	



