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Application for Employment
Post   of ………………………
	Last Name:
	
	Initials:
	
	
	

	

	Address:
	
	If asked for in the advertisement
please confirm if you hold a
current full driving licence: 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

Does your licence have
penalty points or
endorsements? 
Yes
 FORMCHECKBOX 

No  FORMCHECKBOX 


	
	
	

	
	
	

	
	
	

	Postcode:
	
	If yes, please give details:


	
	
	

	Home Telephone:
	Business Telephone:
	Mobile Telephone:

	
	
	

	
	
	

	F.  Job Sharing

	Are you applying for the post on a job-sharing basis? 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 


	G.  Disability

	Glenboig Development Trust welcomes applications from applicants self-assessed as having a disability and guarantees an interview to those individuals who meet the essential criteria for the job.

To help you, a disability can be defined as a physical or mental impairment, which has a substantial and long‑term adverse affect on a person’s ability to carry out normal day to day activities.

Do you consider yourself to have a disability:
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, what, if any, type of aids, adaptations, equipment or special arrangements would you require to attend an interview?

     



	H.  References

	Name:
	
	Name:
	

	Occupation:
	
	Occupation:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	Postcode:
	
	Postcode:
	

	Telephone No.
	
	Telephone No.
	

	
	

	Relationship to applicant (eg supervisor)


	Relationship to applicant (eg supervisor)



	
	

	Please note: References will only be requested and opened by the relevant personnel section, for the successful candidate.  The Chair of the interviewing panel will see the reference for the successful candidate.

In most circumstances, if we offer you the job, we would expect to receive a satisfactory reference from your present or most recent employer.

May we contact your present employer for a reference before any job offer is made to you?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If you are not offered the job, all documentation related to your application for employment will be destroyed with the recruitment file at the relevant time, normally six months after recruitment.

	I.  Qualifications and/or training necessary, or relevant for the job
Membership of Professional Institutes

	Qualification/Training
	Subject
	Grade
(if applicable)
	Date gained

	
	
	
	


	J.  Present Employment or Most Recent Employment

	Name and address of employer:
	Job Title:
	

	
	Nature of business:
	

	Kildonan Street
	Coatbridge

	Coatbridge
	

	
	Date started:


	Date left (if applicable):



	Postcode:
	
	
	

	

	Reason for leaving (if applicable):


	Salary and other benefits:


	Notice Period:  


	Brief descripton of your main duties and responsibilities with an emphasis, where possible, on those areas most relevant to the job applied for



	K.  Previous Employment

	Name of Previous Employer
	Job Title and
Nature of Work
	Date from
D/M/Y
	Date to
D/M/Y
	Reason for Leaving

	
	
	
	
	Merged with Community Learning and Development Service.

Temporary




	K.  Previous Employment

	Name of Previous Employer
	Job Title and
Nature of Work
	Date from
D/M/Y
	Date to
D/M/Y
	Reason for Leaving

	
	
	
	
	


	L.  Relevant Skills, Experience and Abilities Study the job description and provide examples of your work, or other activities which demonstrate your ability or aptitude to undertake the duties of the post, or any other information that you feel is relevant to your application eg personal qualities, achievements at work, non‑work related or voluntary work experience.

	


	L.  Relevant Skills, Experience and Abilities Study the job description and provide examples of your work, or other activities which demonstrate your ability or aptitude to undertake the duties of the post, or any other information that you feel is relevant to your application eg personal qualities, achievements at work, non‑work related or voluntary work experience.

	


	M.  Continuation Sheet. Please use this sheet to add any further relevant information to support your application e.g., personal qualities, achievements at work, non‑work related or voluntary work experience.  Remember CVs should not be submitted unless specifically invited in the advertisement or recruitment information.

	


 A








Glenboig Development Trust 


