


JOB DESCRIPTION –  PROJECT MANGER – The GIVIT
Organisation:             Regen:fx Youth Trust
Location:	        Base Larkhall/Hamilton, South Lanarkshire
Hours:		        35 hrs per week (including evenings and some weekends)
Salary:		        £34,252 
Term: 		        Fixed Term 3yrs (possible further 2yrs)  
Posted: 	        	        





	GENERAL

	Role
	Project Manager -  The GIVIT

	Purpose
	The Project Manager will help provide the strategic and operational direction for the development of the new Young Persons Intensive Support Outreach Service called The GIVIT.   They will also establish the first ever Youth Recovery Community for young people (13 – 25yrs) affected by alcohol and drug misuse in South Lanarkshire.

You will lead, manage, inspire, and support a dedicated staff team including LLE young people in the co-design and co-development of the GIVIT Service using assertive outreach and a wrap-around support approach. You will be expected to establish a 7-day a week service offering innovative service elements that will attract and retain young people’s involvement.  

As Project Manager you will identify suitable dedicated premises in four different localities in South Lanarkshire to be used as the Youth Recovery Hubs. You will oversee the smooth running of the Hubs and lead on performance for the skilled staff team you will manage.  You will contribute to the governance of the new service and ensure there are sufficient resources to deliver the best possible outcomes for both the volunteers with LLE and the young people on recovery journeys.

Together with your staff team and LLE young people you will create an ambitious youth recovery focussed culture within the communities.   

You will ensure the specific targeting of young people not engaged in mainstream services, sporadically engaging in services and those only engaged with MAT services.

	Reporting to
	Regenfx Trust Manager

	Liaising with
	Senior Management Team, Youth Recovery Co-ordinator, partners, wider staff team, volunteers, sessional workers, LLE young people, funders and external bodies.



	KEY AIMS AND RESPONSIBILITIES

	Key Aims 
	· Lead on the development of the new The GIVIT Service and the Youth Recovery Hubs in four localities in South Lanarkshire required to support young people working towards recovery from alcohol & substance misuse. 
· Develop a visible Youth Recovery Community for young people (13 – 25yrs) in South Lanarkshire.
· Manage and co-ordinate the day-to-day smooth running of the four Hubs including overall management of the staff and volunteers making the best use of financial and human resources
· Manage, support and advise the staff team to fully deliver on their key objectives and deliverables
· Implementation of specialised training, monitoring & evaluation tools that will enhance service delivery and overall objectives.
· Provide overall project management, support and coaching for all GIVIT staff including the completion of PDR’s. 


	Key Responsibilities
	· Provide line management, supervision and leadership to achieve performance outcomes in line with service level agreement and contractual arrangements.  
· Track performance, specifically to analyse the successful completion of short and long-term goals.
· Ensure a safe operating environment for staff, volunteers and young people using the service by implementing stringent risk assessment procedures and continually monitoring the health & safety procedures in the working environments.
· Delegate project tasks based on staff members strengths, skill set and experience.
· Establish and maintain a programme plan, risk register and appropriate governance arrangements.
· Ensure milestone deliverables are achieved and any concerns affecting delivery are identified, escalated, and managed effectively. 
· Work closely with the Trust Manager on reporting to the GIVIT Steering group and Youth Advisory Panel.
· Work across several operational sites as required and work flexibly within the agreed number of hours to deliver the most appropriate level of activities and opportunities that meet the needs of the young people (time, place, space).   
· Ensure that Equality of Opportunities Policies and Anti-Discriminatory Practice is followed and fully implemented by all.
· Assist in the recruitment, development and retention of staff creating an environment for staff to thrive.
· Regular support meetings with Youth Recovery Co-ordinator and supporting staff
· Represent Regenfx & GIVIT to key stakeholders whilst participating in appropriate working groups, strategic networks, and multi-agency meetings.
· Support existing partnerships and develop new opportunities for collaboration that will strengthen the Youth Recovery Community in South Lanarkshire.
· Undertake comprehensive needs and risk assessments to ensure that staff requirements are fully identified from the outset.
· Regular meetings with Trust manager to ensure service delivery plans are being fulfilled. 
· Ensure cohesive and collaborative working within the wider Regen:fx Projects and Senior Management Team.
· Manage all relevant monitoring and evaluation as required by the service and submit regular progress report.
· Maintain records as required by the service.
· Undertake any other tasks required to fulfil service delivery.

	Additional Responsibilities

	· Develop and maintain effective working relationships with wider staff team at Regenfx Youth Trust and those working in external agencies.
· Participate and contribute to in-house team events and any identified training.
· Maintain professional and personal development to meet the changing demands of the role.



	JOB AND PERSON SPECIFICATION

	Essential knowledge and experience 
	Qualifications
· Relevant degree level or equivalent in related field i.e. Youth Work, Addictions/Drugs & Alcohol Studies, Health Social Care. 
Experience & Knowledge
· At least 2 years extensive experience in a similar post.
· Extensive understanding of alcohol & drug issues and experience of working in a related field.
· Project management & development experience 
· Recovery/Addiction’s background 
· Working with young people
· Driving licence and access to transport.

	Desirable skills, knowledge and experience
	· Experience of delivering training.
· Working with vulnerable families and young people.
· Knowledge of drug legislations in Scotland. 
· Lived or living experience.
· Experience of supporting and promoting a specialist service with service users, communities, and partners.
· Ability to strategic plan and evaluate projects 
· Strong knowledge and understanding of aspects of addiction and ROSC 

	Personal Qualities

	· Passion for working with young people, particularly with addictions 
· Holistic and therapeutic approach to working 
· Ability to communicate at all levels effectively.
· Good observational and analytical skills.
· Ability to motivate and enthuse others.
· Personal commitment to making activities equally accessible and appropriate to the diverse needs of young people. 
· Approachable and non-judgemental.
· Ability to work under pressure.
· Ability to work autonomously and as part of a team.
· Ability to work flexibly and proactively.
· Sound IT skills including social media. 

	Training and Development 
	· Willingness to undertake training as required.
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