Blackhall Nursery

Business Manager – Person Specification

Knowledge, Training and Experience required to do the job:

	
Essential: 

- Must be numerate and have excellent oral and written communication skills, with an eye for detail

- Educated to degree level or with qualifications/experience in a relevant subject or with experience which demonstrates relevant transferrable skills and knowledge

- Good Microsoft Word and Excel skills

- Must enjoy working in a small management team in a busy/noisy environment surrounded by children aged 3 - 5

- A positive, flexible, problem-solving approach

- Integrity, responsibility and a commitment to a values-based approach

- An understanding of the voluntary sector

- Must be a member of / willing to join the PVG scheme

- Some evening availability to attend meetings (online / in person)



	
Desirable:

- Experience of online accounting systems / finance / HR / management in the voluntary sector would be an advantage

- Some knowledge of the early years sector
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