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Job description
                                                                                                                                     
	
1. JOB DETAILS

Job title:  Community Engagement Trainer       

Department: Community Engagement

Reports to:  Community Engagement Officer    Reporting to job-holder: Director of Operations and Community Engagement


	
2. OVERALL PURPOSE OF THE JOB

To develop and deliver St Andrew’s First Aid’s schools and funded projects educational activities.


	
3. JOB DIMENSIONS

Structure: 



	
4. PRINCIPAL ACCOUNTABILITIES 

The post holder is responsible to the Community Engagement Officer for implementing the delivery of schools and funded projects educational activities, in line with the charitable aims of St Andrew’s First Aid.  There are eight principal accountabilities to be achieved:

4.1 Design learning aids for training courses and talks/demonstrations relevant to target groups.

4.2 Deliver training in person to target groups.

4.3 Ensure the quality of delivery in learning sessions is maintained at the highest level and to a consistent standard and provide support to facilitators to maintain this standard.

4.4 Assist in the development of volunteers to deliver talks and demonstrations.

4.5 Provide timely financial and evaluative reports to the Community Engagement Officer to assist with the compilation of reports to any funding organisation.

4.6 Evaluate the success of the learning for the individuals within the client group.

4.7 Deliver commercial first aid and related training courses for St Andrew’s First Aid when required.

4.8 Assist in identifying groups and communities in Scotland who would benefit from first aid learning they may not otherwise access.

4.9 To carry out other duties reasonably requested by the Community Engagement Officer.

	These key tasks are not intended to be exhaustive, but they highlight a number of major tasks that the post-holder may be reasonably expected to undertake.




	
5. JOB CHALLENGES AND PROBLEM SOLVING

· Accessing the groups most in need of funded first aid learning.
· With the help of the Community Engagement Officer, provide reports relating to programme delivery and outcomes.
· Ensure learning programmes meet the needs of each group, meaning the session may require to be changed during delivery.


	
6. ADDITIONAL COMMENT

Understanding of good practice in community engagement and involvement, as well as broader participation and partnership working.

Note:

Every job description in the organisation will be subject to a review either:

· on an annual basis at the time of the annual appraisal meeting, or
· as a result of a change in strategic direction, or
· as a result of a team/ operational requirements, or
· as a result of agreed performance appraisal needs and objectives, or
· within six months of appointment



Director of Operations and Community Engagement


Community Engagement Officer


Community Engagement Trainer
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