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Post ref 22.02/1 – Volunteer Co-ordinator
Thank you for enquiring about a vacancy with Forth Valley Advocacy (FVA).
Please complete this application form and return to recruitment@forthvalleyadvocacy.com by the closing date of 12 noon on Monday 7th March 2022.
If you are unable to complete the application electronically please contact leanne@forthvalleyadvocacy.com or telephone 01324 557070 for assistance.
FVA is committed to encouraging Equality and Diversity throughout our organisation and welcomes applications from people in underrepresented groups or who want to work flexibly. 

Forth Valley Advocacy is a MINDFUL EMPLOYER® and has signed the Charter for Employers who are positive about mental health.
Shortlisting for advertised posts is generally done during the week following the closing date.  Individual applications are not acknowledged.  If you have not heard from us within three weeks of the closing date, you can assume your application has not made the shortlist.

Completing the application form
Please remember that you need to let us know what skills and experiences you can bring to this post therefore spend time on the section that is your statement in support of your application. The best way to respond to this section is to look at the person specification and give detailed examples of how you meet the essential specifications using the STAR approach:
Situation, Task, Approach, Result

This section is the one that tells us most about your skills and experiences and is your opportunity to evidence how you are the best person for the job. Please note we do not accept CVs.

You are welcome to apply for more than one post but please complete a separate application form for each post.
How would like to be addressed?
Please let us know how you would like us to address you in any dialogue or correspondence, so we use the gender identity and/or title of your choice.  
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	This Personal Details page is removed before the selection process and is not viewed by the Selection Panel.  It will only be viewed should you be successful for interview.
	Ref (Office use only)




PERSONAL DETAILS

	Title by which you wish to be addressed

	Forename 
	Surname  

	

	Address 

	

	Postcode 
	

	 

	Contact tel numbers

	
	
	Email Address




	Do you have the right to work in the UK work             
	Yes    FORMCHECKBOX 
               No       FORMCHECKBOX 
           Unsure  FORMCHECKBOX 


	Do you have a full, clean valid driving licence          
	Yes    FORMCHECKBOX 
               No       FORMCHECKBOX 


	

	Reasonable adjustments

	Please let us know if you require any reasonable adjustments due to a disability or health condition to enable you to attend an interview or which you wish us to take into account when considering your application.



	Where did you see this post advertised?
	  


EDUCATION AND RELEVANT TRAINING (From post school onwards)
	Qualification and Level
	Date achieved
	Awarding Body

	
	
	


MEMBERSHIP OF PROFESSIONAL BODIES

	Name of Professional Body
	Date of M’ship
	Status of M’ship
	Level of M’ship

	
	
	
	


EMPLOYMENT/VOLUNTARY WORK - Please use a separate sheet as required marked with the section heading
	Employer’s Name

 and Address

(most recent first)
	Role Title and Brief Details of Responsibilities
	From - To
	Salary on Leaving
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


STATEMENT IN SUPPORT OF APPLICATION – Using the STAR method please evidence how you meet the essential criteria of the job specification. 
	     


	Referees
	Referees will only be contacted after a successful interview. References will not be accepted in support of your application from any person who is either a friend or relative.

	1. An offer of employment is conditional on the receipt of two satisfactory references.  

2. Please give details of two referees, one of whom must be your current/ most recent employer.  

3. If you have worked with either children or vulnerable adults previously and this is not your current employment one referee must be your most recent employer where you have worked with either children or vulnerable adults. 



	Name: 
Occupation: 
Address: 
Tel: 

E-mail: 
In what capacity are you known to this person?


	Name: 
Occupation: 
Address: 
Tel: 

E-mail: 
In what capacity are you known to this person?





	Declaration   please read carefully

	I certify that all information contained in this form is true and correct to the best of my knowledge.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, this could lead to the withdrawal of any offer of employment or could result in dismissal without notice or disciplinary action if employment has commenced and in certain circumstances could result in FVA taking legal or criminal action against me

General Data Protection Regulations 2018 – Recruitment and Selection
I consent to Forth Valley Advocacy, and others on its behalf retaining and processing either manually or electronically any information, which I have provided to them for the purposes of recruitment and employment with FVA, and in the exercise of FVA’s legitimate interests.  I understand that this information may be held electronically and/or manually and may be shared with other departments within the organisation. 
Please sign below.

Signature:                                Date: 

(Please note: for electronically submitted forms we consider that you have signed this application when you type in your name and a date)
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Please let us know if you require this form in a different format.





Post applied for:		Volunteer Co-ordinator


Reference number: 	22.02/1








APPLICATION FOR EMPLOYMENT





If successful at interview you will be required to provide relevant evidence of any qualifications and of your right to work in the UK prior to appointment.
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