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Strengthening Communities Programme Development Officer

	Post
	Strengthening Communities Programme Development Officer (Full time)

	Location
	Office-based, Edinburgh with the potential for some home working.
Travel throughout the country will also be required.

	Salary
	£34,406 + pension (currently 11.5% employer contribution)

	Hours
	35 hours per week (excluding meal breaks). No overtime paid, but time off in lieu may be taken as appropriate.

	Leave entitlement
	25 days p/a, plus 10 public holidays

	Probationary period
	3 months

	Closing Date
	12 noon on 7th March 2022 

	Interviews
	Interviews will be held on 21st & 22nd March 2022



Purpose of Post:

The purpose of this post is to provide information, advice and support to those DTA Scotland members in receipt of Strengthening Communities Programme grant funding. This programme aims to enable organisations to become more resilient and sustainable community anchor organisations. The post is funded by Scottish Government.

The following is a summary of the main tasks: 

To provide information, advice and support to development trust members, to enable them to become stronger, more effective, more enterprising and more sustainable organisations:

· Maintain regular contact and respond to member enquiries for information and advice, and support members address identified issues or challenges. This will range from providing light touch support to more intensive interventions around financial management, business planning and development, organisational reviews and, if necessary, crisis intervention.

· Assist members to access a range of negotiated member benefits. 
 
· Provide practical support to members around the administration, grant claims and evaluation required within the Strengthening Communities Programme.

· Encourage good practice, and in particular promote sound governance, democratic accountability, diversity and enterprise. 

To promote the development trust approach, DTA Scotland and the wider development trust movement and contribute to DTA Scotland effectively representing members:

· Encourage and facilitate networking and learning opportunities, building mutuality between members and developing links with the wider community enterprise sector.

· Contribute to the planning and delivery of DTA Scotland Annual Conference and other DTA Scotland events, activities and promotional materials.

· Liaise with COSS and CSS (Community Shares Scotland) staff regarding their client organisations and their potential to become development trusts, and to deliver multi-faceted support to DTAS members.

· Contribute to awareness raising activity with a range of funders, stakeholders and key decision makers with a view to improving the context within which development trusts operate.

To contribute to DTA Scotland operating in a democratic, accountable and efficient manner.

· Carry out activities in line with values and mission of DTA Scotland and in line with current and future operational policies.

· Work as part of a team, supporting colleagues and organisation-wide initiatives as appropriate, and communicating effectively. 

· Maintain up-to-date and accurate records within DTA Scotland information systems for both internal operational use and to support the provision of reports to funders and other stakeholders.

· Help identify and undertake relevant professional development and training and be pro-active in identifying professional development needs.

· Encourage members to engage with and participate in the governance structures and processes of DTA Scotland, as well as with information gathering and consultation activities.

· Carry out any other duties relevant to the post.

Person Specification

Essential

· A strong commitment to development trusts, community-led regeneration and placemaking.

· A track record of providing associated organisational support, such as with business planning and financial management.

· Understanding of organisational development and governance (ideally in a community context), and experience of advising on and supporting this.

· Experience of developing and maintaining relationships with a range of organisational stakeholders.
 
· Experience of designing and delivering training, and making presentations to a range of audiences.

· Strong communication, listening and analytical skills.

· Digitally confident.

· An understanding of, and commitment to addressing inequalities and promoting diversity.

· Ability and willingness to travel throughout the country and hold a full driving licence

· Willing to work evenings on a fairly regular basis (with occasional overnight stays), and occasional weekend work.

· Highly motivated and an ability to work with minimum supervision. 

· Administratively self-organised and efficient.


To Apply for the Post:

If you are keen to be considered for this opportunity, please email kay@dtascot.org.uk with your CV and a covering letter detailing your reasons for applying and specific experience to match the criteria above by no later than 12 noon on Monday 7th March 2022.

If you have any questions regarding your application, please contact kay@dtascot.org.uk.


DTAS is committed to a policy of equality & diversity.
We take the collection and use of your data seriously, please see link to the DTAS Recruitment Privacy Statement


This position is funded by:
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About Development Trusts Association Scotland

Development Trusts Association Scotland (DTAS) is an independent, member-led organisation which aims to promote, support and represent development trusts in Scotland. It was established in 2003 and has grown into one of the country’s most dynamic and successful community networks with over 300 development trust members, based in urban, rural and island communities throughout Scotland. The principle focus of DTAS is to promote the development trust approach, build the membership of DTAS and both support and represent our members. 

Support for members is delivered in a variety of ways including providing information and advice, signposting, training and strategic planning sessions, and providing access to a range of free resources and expertise help-lines. At the heart of this DTAS ‘facilitates’ the development trust network which promotes peer learning and support. The major member networking opportunity of the DTAS year is the Annual Conference, which regularly attracts upwards of 200 people and is supplemented by a programme of regional networking events.

As well as providing core support to DTAS members, we also operates two specific services: our Community Ownership Support Service (COSS) which promotes and supports the transfer of public assets to community organisations and Community Shares Scotland, a national programme to raise awareness and support the use of community shares to finance a range of community enterprises.

Core and project funding comes from the Scottish Government. Other income includes membership fees, annual conference fees and trading activities.

Our office is based in the Dalry area of Edinburgh, a short walk from Haymarket Station. 



DTA Scotland is committed to a policy of equality & diversity
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the community-led regeneration network




