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Bringing Edinburgh’s Communities Together

	Job Description                            
	                                                                
	7/02/22


	Role:  Dementia Development Coordinator
	Department:  Care Projects

	Reports to: Carer Support & Development Officer 
	Salary:   £24,000 per year, pro-rata 



	Location:  Working from Eric Liddell Centre (subject to complying with any Covid restrictions)
	Type of Contract: Fixed Term 2 years
(March 2021 – March 2023), with the possibility of extension depending on funding.

	Working Hours and Pattern:  30 hours per week, over 4 or 5 days per week, mostly during normal business hours. 



ABOUT THE ERIC LIDDELL CENTRE 

The Eric Liddell Centre (Scottish Charity Number SC003147) is a local care charity and community hub founded in 1980 in memory of the 1924 Olympic 400m gold medallist, Eric Liddell. Our mission is to be at the heart of the community, enhancing health and wellbeing and improving people’s lives.
We are working hard to change perceptions of people living with dementia, disabilities, and mental health issues – we aim to show living a full life can be achieved with the correct support. In doing so we support some of the most vulnerable people in Scotland’s capital.

JOB PURPOSE 

The Eric Liddell Centre (ELC) is committed to supporting people living with dementia and we do this through a range of different services and projects. Our Day Care service operates a blended model of service, incorporating building-based, community and digital support for people living with a dementia diagnosis.

In addition to this, we run the Dementia Community Programme which includes support for people living with dementia and their carers. This support includes lunch groups, befriending projects, dementia-friendly workshops etc. 

The Dementia Development Coordinator will lead the development, delivery and the implementation of this Dementia Community Programme.  Liaising with Care Project staff and the Day Care team on joint initiatives and activities whilst working closely with all Eric Liddell Centre colleagues to ensure the effective delivery of the dementia focused activities.
LINE MANAGEMENT
The Dementia Development Coordinator will report to the Carer Support & Development Officer.

KEY RESPONSIBILITIES AND ACCOUNTABILITIES
The Dementia Development Coordinator role is a varied and rewarding one as described below:

· To coordinate and deliver relevant, appropriate, and meaningful dementia services and socially focused activities. 
· To deliver programmes and projects linked to existing funding support via the Celtic FC Foundation – Liddell Lions Lunch Breaks Programme, Community Food and similar initiatives.
· To be aware of key dementia/befriending/carers strategies and policy developments at both local and national level to ensure that programmes offered are responsive and provide contemporary outcomes. 

· To develop and sustain links with individuals, agencies and professional bodies in the statutory, voluntary and private sector. 

· To identify, support and complete relevant funding applications in conjunction with the ELC fundraising team.

· To provide monitoring, evaluation and statistical reports to Edinburgh Health & Social Care Partnership, the Carer Support & Development Officer, CEO, Board and external funders as required.
· To ensure that Health & Safety and appropriate Risk Management actions are undertaken and reported upon as required.

· To ensure that all service delivery activities and related use of personal data, complies with the ELC’s GDPR policies and procedures.

· The ongoing delivery and development of services for people with dementia and carers in line with local and national strategies.
· The targets and outcomes set out in the ELC Strategic Business Plan, Action Plan and funding agreements are delivered/ achieved.
· Any other reasonably duties as requested by the Carer Support & Development Officer or the wider Senior Management team.
This is by no means an exhaustive list of duties and the Dementia Development Coordinator may be called upon to work in a flexible manner to fulfil other appropriate duties as the service develops.

KEY OUTCOMES

· Increased social connection and wellbeing for people with dementia and Carers.
· The ongoing delivery and development of services for people with dementia and carers in line with local and national strategies

· The development of new national policies supported by the participation and input of the Eric Liddell Centre

· The targets and outcomes set out in the ELC Strategic Business Plan/Action Plan and funding agreements are delivered/achieved

· Service provision and activities meet all the requirements of relevant legislation and good practice
· Completion and support of relevant funding applications in conjunction with the ELC fundraising team.
SELECTION CRITERIA

	Criteria
	Essential
	Desirable

	Qualifications/Education/Knowledge
	
	

	Knowledge and understanding of dementia or working with other vulnerable adults.


	√


	

	Qualification in a related field and/or evidence of relevant experience
	√


	

	Knowledge and understanding of 
local and national strategies in relation to people living with dementia and their carers
	
	√



	Operational Skills
	
	

	Ability to assist in setting, managing and monitoring budgets
	
	√

	Experience of gathering data to monitor the effectiveness of the different initiatives
	√
	

	Ability to work in partnership with other professional staff and organisations
	√
	

	Experience of providing a range of written materials for marketing and reporting purposes
	
	√



	Experience
	
	

	Direct work with people with dementia or other vulnerable groups and carers
	√
	

	Proactive, self-motivated and organised – ability to work as part of a team as well as work independently
	√
	

	Knowledge and experience of supporting staff and volunteers
	
	√



	Knowledge of Self-Directed Support
	
	√

	Knowledge of voluntary and/or statutory sectors
	√
	

	Excellent communication skills, both oral and written
	√


	

	Experience of using a computer for emails, in record keeping, and to produce documentation
	√
	

	Ability to work on own initiative
	√
	

	Problem assessment and solving skills
	√
	


The ELC will complete a PVG certificate application for the successful candidate. 
TERMS AND CONDITIONS

· Salary: £24,000  (pro rata) 

· Working Hours: 30 hours per week (predominately office based)

· Annual leave entitlement: 6 weeks (annual – pro-rata) inclusive of public holidays

· Notice period: 1 month

Other benefits:
· Company contributory pension scheme

· Death in service cover

· Occupational sick 
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