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Job Description – Early Years Development Manager
Title of post:

Early Years Development Manager
Accountable to:
Head of Early Years Development
Conditions:
Fixed term contract - to 31st March 2023
Hours:
This job is offered at full time (35 hours per week). In recognition that full-time can be a barrier to some, we also welcome applications from those who wish to apply for 0.8 FTE (28 hours per week). We will also consider Job-Share.
Location:
Scottish-based and working from home, with delivery across Scotland, regular meetings in Edinburgh and regular use of the office in EH14 2SA. 
Please note: Due to the geographic spread of the training programme, this post will involve some travel throughout Scotland and the UK, with possible international travel required.
Salary Scale:
£28,000 
Holidays:
35 days per year (inclusive of public holidays)
Pension:
Workplace pension provided. The People’s Pension with 5% employee contribution and 3% employer contribution, in line with current regulations.
Flexible Working:
Starcatchers operates a long-standing flexible working approach with options to work from home as well as the office in Edinburgh. Hours can be worked to suit the individual and promote good work-life balance, with core hours agreed to meet the needs of the job and the team. 

Starcatchers - Inspiring Babies, Toddlers and Young Children
Our Vision & Mission

We believe that our youngest children, those aged 0-5, should be able to fulfil their right to access arts and creative experiences that give inspiration, joy and wonder to early childhood in Scotland.
Our mission is to inspire babies, toddlers and young children by including them in high quality live performances and creative experiences that fulfil their right to access a rich arts and cultural life in Scotland regardless of where they live or their background.

Background
Starcatchers was originally established as a pilot project in Muirhouse, North Edinburgh in 2006.  Evolving over the last 14 years, Starcatchers has pioneered approaches to engaging creatively with our youngest children and their parents and carers.  Through our programmes of work we connect with babies, toddlers and young children locally, nationally and internationally.  Our work is carefully developed with the child at its heart and we have developed robust research and evaluation to underpin the work we do.

Starcatchers four core pillars of activity are :

· Producing and Touring – commissioning, producing and touring innovative, high quality, inspiring productions and installations to venues and communities across Scotland and internationally
· Community Engagement – programmes and projects that enable artists to work in communities and enable them to explore practice and form supported by research and evaluation to inform their practice and show the impact on babies, toddlers and young children of long-term engagement with artists and artistic practices
· Professional Development – programmes to support artists and Early Learning and Childcare practitioners to develop their creative practice and build the capacity of the arts and Early Years sector in Scotland
· Advocacy - development and delivery of key advocacy activities and campaigns to raise the profile of arts for/with early years and influence policy and decision makers at local, national and international levels. 
Our Values

Our organisational values are our touchstone – they guide and support us and those we work with. They help us deliver our work with purpose, focus and confidence.

Creative and Curious

We believe in the innate creative capacity we all have and we know that nurturing curiosity and asking questions allows us to create and deliver exciting, innovative work.

Bold and Brave

We are unafraid of new ideas and taking risks.  We want to be pioneers, challenging perceptions of what can be made or shared with babies, toddlers and young children.

Collaborative and Connected

We celebrate our existing partnerships and seek out new relationships in the knowledge that our work is stronger because we are working with others who have diverse backgrounds and different expertise.  We are open and care about those we work with ensuring that all voices are heard and respected.

Reflective and Responsive

We are a reflective organisation.  We want to learn from the work we have delivered, understanding the successes and challenges to inform what we do next, and sharing our experience openly so as others can also learn from what we have done.

For further information about Starcatchers, please visit www.starcatchers.org.uk
____________________________________________________________________________________________________
Early Years Development Portfolio
Starcatchers’ Early Years Development portfolio sits primarily within our professional development pillar, with the aim of ensuring babies and young children have creative, responsive adults in their lives. Early Years Development includes the Creative Skills Programme, artist residency projects within Early Years settings, development and delivery of bespoke training for other organizations, and the development of training and resources that support the other strands of Starcatchers’ work with artists and families.
Creative Skills Programme

Funded by the Scottish Government, Creative Skills is an ambitious programme of training which aims to put arts and creativity at the heart of Early Years practice in Scotland. The programme has been running successfully since 2013, offering a range of artist-led training sessions for Early Years practitioners and HNC childcare students. These enable practitioners to understand and use their own creativity to support positive experiences with the children and families they work with. Since 2020, Creative Skills has diversified to offer online training and a range of digital resources as well as in-person training. In 2020-21 the programme worked with Early Years Practitioners from 28 local authority areas and HNC students from three colleges. We also offer an SQA qualification in Creative Skills. 
____________________________________________________________________________________________________
Primary Purpose
The Early Years Development Manager will provide expertise in the development and delivery of training for the early years workforce, and those who care for young children. Collaborating closely with artists and early years practitioners, our Creative Skills programme includes online and face-to-face practical training for the workforce, sessions for students on Childhood Practice courses, public events and conference appearances, digital resources, and an SQA qualification in Creative Skills. 
The post-holder will work closely with the Head of Early Years Development, who has oversight of all projects within the portfolio, and will be supported by the administrator in the day-to-day running of the Creative Skills programme. The Early Years Development Manager is responsible for robust project management including planning, contracting, budgeting and scheduling.

The Early Years Development Manager will be a member of the management team.
Specific Duties and Responsibilities
· Manage the day to day running of the Creative Skills Programme – supported by the administrator.
· Deliver Creative Skills sessions and other commissioned training sessions for a range of participants working with young children.
· Develop and maintain relationships with local authority partners, current and past participants to support the wider strategic programme development
· Work with the Comms & Marketing Manager and Creative Skills team to develop online resources and training, and promote a variety of training across social media and on the website

· Manage the Creative Skills online and digital offers
· Manage the evaluation and reporting on Creative Skills, supported by the administrator.
General

· To fully participate in company meetings and events as required

· To contribute to the on going fundraising of the organisation as required

· To attend relevant training as and when required

· To positively represent Starcatchers at events

· Any other duties appropriate to the post and organisation
____________________________________________________________________________________________________

Person Specification

This role would suit someone who has a demonstrable commitment to delivering training, particularly in an arts and/or early years context. It is not crucial that your experience includes work specifically with babies and very young children, but we do expect a high skill level in communicating and public speaking with adults, and an excellent understanding of the importance of creativity.
We anticipate the successful candidate will bring a wealth of knowledge and experience in how to connect meaningfully with the early years workforce, to share complex ideas in ways that are engaging and relatable, and to utilise arts and creativity to promote positive early experiences that really make a difference to young children’s lives.

Given the scale of our organisation and the seniority of this role, we anticipate the post-holder will be someone already working at a managerial level who can inspire and drive this programme further.

We believe that excellence is intrinsically linked to diversity, welcoming and valuing everyone’s unique intersectionalities and identities. All applicants historically excluded from recruitment will be offered an interview if the Essential criteria is met. Please advise us in your application if this applies to you.
Essential Qualifications, Skills and Experience

We do not require candidates to have a specific formal education qualification level (eg: Degree level / Masters level).

Demonstrable professional experience in a training and project management context is vital.

Professional practice that includes both the arts and education/early learning is crucial to ensuring the post-holder can advocate for the role of creativity in the ELC sector.

We require applicants to have evidenced track recording in budget-control and team leadership. 

Applicants must be Scottish-based and have knowledge of ELC working in a Scottish context.

We do not require English as a first language and can provide additional support from across the staff team for the written responsibilities in this post. We do require a high-fluency in public speaking and verbal communication.

Qualifications, training and accreditations in Early Years, Arts, Education and similar subject areas would contribute towards equipping the candidate to undertake this role but we are equally interested in applicants who have achieved the equivalent learning in the workplace.
Desirable Skills and Abilities
· Formal qualifications and training in Early Years, Education, Arts or other related area
· An awareness of the wider Early Years policy agenda
· An understanding of the role creativity plays within child development and education 
· Knowledge of the children’s arts/education sector in Scotland

· A full driving licence and access to own car
Personal Qualities we value in our management team
· Leadership skills

· Ability to think strategically and imaginatively

· Approachable, empathetic manner

· Analytical and problem-solving skills

· Energy and commitment
Application Details
To apply: Please fill out an application form and send to Judith, Judith.walsh@starcatchers.org.uk
Closing date: Monday 14th March 2022 at 5pm
Interview dates: Interviews to be scheduled on Tuesday 22nd March 2022 by Zoom

Starcatchers Equalities Statement 
 
Starcatchers wholeheartedly supports the principle of equal opportunities and values the individual contribution of people, irrespective of age, marriage and civil partnership, disability, care experience, social-economic background, sex, gender reassignment, sexual orientation, race, religion, ethnic, or national origin, history of illness or health conditions, needs of dependants and/or parenthood.  
 
We believe that excellence is intrinsically linked to diversity, welcoming and valuing everyone’s unique intersectionalities and identities. 
 
We are committed to equity of access for our workforce as well as our participants, and know there is a long way to go to improve inclusion for those historically excluded. Our EDI Policy summary is available on our website, and our full policy and action plan can be accessed by emailing Judith.walsh@starcatchers.org.uk.  
 
	Role Type 
	Salary Scale 

	Trainee 
	£17,290 

	Assistant 
	£18,500-£19,500 

	Coordinator 
	£20,000-£24,000 Junior level 
£25,000-£27,500 Senior level 

	Manager 
	£28,000-£32,500  

	Senior Manager 
	£33,000-£39,500 Head of 

	Chief Executive 
	£40,000-£50,000  


Manager Level 
Progressing from Senior Coordinator and/or with demonstrable knowledge and experience at that level, including in budgeting, managing funding requirements and team management. Also responsible for line managing others, writing budgets, generating impact reports and contributing to fundraising. Drives forwards programmes of work independently, brings in funds and new work, networks effectively, builds partnerships, contributes to strategic development. 
Early Years Development Manager at Jan 2022
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