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	Space & Broomhouse Hub

79/89 Broomhouse Crescent

Edinburgh EH11 3RH

Tel/Fax: 0131 455 7731

Email: admin@spacescot.org

Website: www.spacescot.org
           



Application Form
Space & Broomhouse Hub is an equal opportunities employer and positively encourages applications from eligible candidates regardless of sex, race, disability, age, sexual orientation, gender, religion or belief, marital status, or pregnancy and maternity.
Space operated an Information Protection and Open Access policy.  Personal information given to us during the recruitment process will be used to help us decide the most suitable candidate for the post and treated confidentially throughout.  It will be destroyed confidentially six months after the interview date unless you take up employment with us when it will become part of your personal record.  

Please complete this application form in type or write clearly in black ink
As well as completing this application form, we would also ask that you write a separate cover letter. In your cover letter you should take each criteria within the person specification in turn and provide detailed examples of how you meet each requirement, the selection & interview panel will use to shortlist candidates 
It is important to provide examples for both the essential and desirable criteria, however essential criteria are evidently the most important as they are the minimum requirements an individual must have in order to complete the role effectively. 
Surname:                                                                    First Name(s):

Address:
Contact Number:                                                         Email address:
Hobbies/interests:
Do you have a current drivers licence?        Yes/No              Do you have a car?   Yes/No
Are you able to work occasional evenings and weekends?    Yes/No 
How did you become aware of this vacancy? Please highlight an option or write your own response

Space Website


GoodMoves Website


S1 Jobs Website

Social Media


Space Employee


Word of Mouth



Other: ______________________________________________

Courses and qualifications relevant to post

	Most recent first
	Place/Agency
	Year
	Grade awarded

	
	
	
	


Present/Most Recent Post

Name of present employer:
Address of present employer:

Title of post held:
Date appointed:                                           Present salary:                          Period of notice required:
Reason for wishing to leave:

Main duties and responsibilities of present post:

Previous Experience (please show most recent post first)

	Name of Employer
	From
	To
	Post and Main Duties

	
	
	
	


Referees
Your first referee should be your present or most recent employer.  Referees will only be approached if you are the first choice candidate after interviews. 

1.  Name:

Address:

Job Title:

Telephone:
Email:
2.  Name:

Address:

Job Title:

Telephone:
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Edvcation Wellpre and R_W«

—— 1





79/89 Broomhouse Crescent, Edinburgh, EH11 3RH


Tel/Fax: 0131 455 7731





Assuming I become an employee, what about any future criminal convictions I might acquire?





As you know, at the Broomhouse Centre we work with vulnerable people and are committed to safeguarding their welfare.  We therefore ask all potential employees to tell us about any criminal convictions they may have.





However, this information quickly becomes out of date, so if you become an employed we ask you to tell us if you acquire a criminal conviction of any sort while you are a staff member.  You are asked to tell your supervisor within three weeks of receiving notification of any conviction yourself.





How would this information be treated?





All personal information is treated confidentially.





Would acquiring a criminal conviction stop me being employed at the Broomhouse Centre?





Acquiring a criminal conviction would not necessarily stop you being employees by us.  It would depend on what the conviction was and whether it was relevant to your role as a staff member.





Employees may risk disciplinary action if they acquire a conviction incompatible with their role and/or if they do not declare a conviction.





Can I see further information on disclosing criminal convictions and employees at the 


Broomhouse Centre?





We have a policy on the subject which you are welcome to see if you wish.  You may also see our policies on confidentiality and our disciplinary policy and procedures.














Please confirm, by signing and dating where indicated below, that you have read the above and are aware of what the Broomhouse Centre asks of staff with regard to disclosing criminal convictions.





Signed: ————————————————————————————


Date: ____________________________________________________
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