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FUNDRAISING OFFICER – Town Break SCIO
PERSON SPECIFICATION

Knowledge AND QUALIFICATIONS

ESSENTIAL

· Knowledge of data protection principles

DESIRABLE

· Knowledge of the principles of fundraising best practice
· Membership of the Institute of Fundraising
Experience

ESSENTIAL

· Experience of working in the charity sector
· Minimum of one years’ experience in preparing funding applications to trusts and foundations or similar
· Experience of raising significant income

· Experience of identifying and researching funding opportunities

· Experience of managing relationships with funders and wider stakeholders

· Experience of using Microsoft Access, Excel or a similar CRM
DESIRABLE

· Experience of using social media to support funding relationships and generate funding

SKILLS & ABILITIES

ESSENTIAL

· Excellent written and verbal communication skills, including presentation skills

· Impeccable attention to detail

· Excellent research and analytical skills

· Ability to prioritise a busy workload while ensuring targets and deadlines are met

· Ability to work collaboratively and supportively with colleagues

· Ability to use initiative and work independently, managing a portfolio of work effectively

· Ability to assimilate and convey complex information and communicate this clearly and concisely in compelling and persuasive applications and reports

· Excellent IT skills, including Word, Excel and database management

· Strong inter-personal skills with the ability to mix appropriately with a wide range of people
DESIRABLE

· An understanding of dementia and how it affects families
PERSONAL QUALITIES

· Socially motivated.

· Belief in opportunities for all, and high expectations for all
· Passion and commitment to inclusive practice
· Strength of character and a sense of humour
· Belief and determination to succeed.
OTHER QUALITIES

Ability to work flexibly, in the evenings and at weekends as appropriate with appropriate notice.  Travel throughout Stirlingshire and Falkirk may be required. 
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