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JOB DESCRIPTION: Development Manager
2.5 days a week 17.5 hours a week

Salary: £28,000 per annum pro rata
Pension: 3% employer’s contribution.
Holidays: 20 days annual leave plus 7 days bank holiday plus 3 local days, pro rata
Responsible for: Digital skills officer and any other future project staff
Responsible to: Langholm Initiative board
Contract: Initially up until 31 March 2023 with up to two years extension subject to annual confirmation by the Scottish Government. The post is likely to continue until the end of March 2025.
Base: The Langholm Initiative office, Buccleuch Mill, Glenesk Rd, Langholm
The Langholm Initiative
The Langholm Initiative is a community development trust based in Langholm. It is seeking to employ a person who will develop new projects in line with its business plan, the Langholm Community Plan, member aspirations and community need so that the LI can continue to be sustained in the future and play a strong role in the community. 
The Role
This person will be a self-starter who is able to initiate and take forward work with support from the Board. This fantastic opportunity is potentially for 3 years. The successful candidate will work as part of a team with other Initiative staff and volunteers. 
The person will have experience of developing third sector organisations and developing and supporting delivery of new projects. 
The person will be entrepreneurial in bringing forward new projects that can generate an income for Langholm Initiative and/or deliver on our charitable objectives or both. 
The person will liaise with colleagues about forthcoming opportunities and applications.
The postholder will have experience of member and community engagement and will be expected to able to network widely and work in partnership with national and local partners. 
The postholder will have experience of leading and co-ordinating work and have excellent communication skills. 
The postholder will be accountable to the Board of the organisation. 

Purpose of the role
The purpose of the role is to develop the organisation, support delivery of its business plan and to ensure it is sustainable going forward in order to ensure the organisation can continue to improve the lives of people of Langholm. The person should be able to be strategic and operational since this is a small organisation supported by part time staff and volunteers. The person will implement strategic development and help the organisation build its capacity. This role is funded by Scottish Government’s Strengthening Communities programme and you will be expected to deliver on the aims of this in relation to the Langholm Initiative.
Langholm Initiative has a good network of partners and the Development Officer will be expected to work with these organisations. They include other Langholm based organisations, current and new funders, regional partners such as Dumfries and Galloway Council, South of Scotland Enterprise and national bodies and membership organisations such as Development Trusts Association Scotland. The postholder will support and develop these networks.
We are keen that new projects are developed through community and member engagement as well as through research of need in our community, complimenting the existing community plan. We are also keen to reduce dependence on grant funding and wish to grow our income from other sources. You must be able to be creative and bring forward new approaches to income generation. You would be expected to co-ordinate reporting to funding bodies on Langholm Initiative projects.
This is a fixed term role and any future extension is subject to funding or income. It is hoped at the end of the initial 3 years the Langholm Initiative will be in a strong position to sustain the work into the future. 
You should be adaptable and flexible and as for any small organisation be willing to carry out tasks such as administration as required.
Are you the Right Person for the Job?
This exciting role requires an experienced and dedicated individual that can provide evidence of successful delivery of similar work. 
People skills will be vital to the delivery of the work and the person should enjoy building relationships with people of all ages. The person will enjoy managing their own workload to achieve agreed objectives.



We would expect applicants to be able to demonstrate the following:
	Qualifications/Experience
	Essential/desirable

	Educated to degree level in a relevant subject area OR with relevant experience and a proven track record of community development and project work.
	Essential

	Excellent interpersonal and communication skills
	Essential

	Experience of developing and working with a community development trust or social enterprise
	Essential

	Be able to demonstrate entrepreneurial approach to the work and able to generate income for an organisation
	Essential

	Experience of working as part of a team and on their own
	Essential

	Experience and evidence of developing new projects, seeking funding and delivering project outputs
	Essential

	Experience of partnership working with statutory organisations and local communities
	Essential

	Experience of recruiting, supporting and working with other staff and volunteers 
	Desirable

	Experience of managing a budget and delivering objectives to a timescale
	Desirable

	Experience of report writing and social media
	Essential

	Experience of reporting to a Board of Directors
	Desirable



Other
A drivers’ licence and access to a vehicle.
The postholder may have to undergo PVG checks as they may be working with young people and others who might be vulnerable. 
The person will be expected to familiarise themselves with the organisation’s business plan and all policies of the organisation at the start of their employment.

https://www.langholminitiative.org.uk




