


ANNEXE COMMUNITIES

JOB DESCRIPTION & PERSONNEL SPECIFICATION
Job Description 


Job Title:		Social Prescribing Development Worker

Project:		SPRING Social Prescribing Project

Base:		Partick Healthy Living Centre, Partick

Hours:			35 per week

Salary:			£27,401

Term: 			Post funded to 31 March 2023, further funding is being sought

Line Manager:		Annexe Communities General Manager


Primary Function
To provide the operational development of the Social Prescribing Project, and the day-to-day liaison of related Annexe wellbeing services. Forge working links with external partners such as GPs, and health professionals to create a pathway for patients to access activities and services provided by Annexe Communities and other local community and voluntary organisations.
Condition
The post holder is required to be PVG registered and authorised to undertake regulated work with vulnerable adults. 

Key Responsibilities:

1. To work closely with local health professionals and others to build operational links, providing regular communication to participating GP practices and other health professionals.

2. To develop and to ensure effective communication across the SP Programme in the Partick and surrounding area and to encourage uptake of the service. 

3. To manage complex individual client circumstances and maintain remain neutral and non-judgemental

4. Establish healthy boundaries during one-to-one meetings and manage time effectively


Operational Duties

5. To carry a caseload participants during the contract period and develop and implement effective support and signposting to activities and/or services that will address the individual’s non-medical needs.

6. To complete an initial one-to-one assessment that includes assessing risk with the client.

7. To create and agree action plans with participants and provide (or work to enable) the necessary support as identified in the plan. Assist and encourage participants to make their own decisions and choices.

8. To identify gaps in provision of social prescribing activities and/or services and work with Annexe staff team to plan and deliver a solution.

9. Conduct reviews with participants to ensure useful and sustainable benefits have been achieved.

10. To maintain the Elemental software tool to monitor and evaluate the project.

11. To liaise with other Annexe projects to develop community involvement in the Social Prescribing project.

12. To process and update monitoring information for participants including the use of Warwick-Edinburgh Mental Wellbeing Scale (WEMWBS).

13. To produce monthly reports in line with Annexe procedures and funding requirements.

14. To ensure that end-of-programme evaluations and reports are produced as required for internal and external purposes where appropriate.

15. To participate in training as determined by the Annexe General Manager and SP Regional Manager

16. To market and represent the Social Prescribing Programme widely at all levels to ensure maximum awareness of the service.

17. To attend SPRING quarterly meetings and events, to maintain strong networking links

18. To maintain contact with the Scottish Regional Manager and participate in regional group meetings.

Other Duties

19. To ensure adherence to, and implementation of, all relevant legislation and Annexe Communities policies, including Health & Safety.

20. To Participate in ongoing supervision and appraisals including relevant Annexe Communities internal reporting systems

21. To work in association with the Annexe Administrator to ensure that administrative records of the social prescribing project are kept up to date.

22. To carry out any other reasonable duties required by the General Manager.

This job description will be subject to review in the light of changing circumstances and may include any other duties and responsibilities as may be determined in consultation with the jobholder. It is not intended to be rigid or inflexible but should be regarded as providing guidelines within which the individual works. 






Personnel Specification						Social Prescribing Development Worker

	FACTORS
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
AND/OR
EXPERIENCE
	A third level qualification in a health or social sciences subject plus project experience in occupational health, education, youth or community development 
Or
Three years project management/co-ordination experience in occupational health, education, youth or community development
	Experience of partnership working between community/voluntary sector and health professionals



	KNOWLEDGE AND EXPERIENCE OF
	Applying the social model of health in a community setting 

Experience of creating and implementing personalised, outcome-focused plans and risk assessments for individuals

Experience in the design and planning of personal development activities and health pathway programmes for individual or groups

Managing a small budget – under £5k

Use and application of monitoring and evaluation tools 
	Knowledge of public health and health and social care provision 

Knowledge of the relevance of health inequalities information and where to find it


Knowledge of performance indicators and quality assurance 

	SPECIAL APTITUDES
	Excellent leadership and facilitation skills

Excellent communication skills 

Excellent report writing skills

Excellent organisation and time management skills

Excellent interpersonal skills and team member

Confident in use of basic databases

Confident in use of MS Office

Proven ability to work on own initiative

Ability to work to short deadlines
	


	SPECIAL
CIRCUMSTANCES
	PVG Registration to work with vulnerable adults

	



Please Note: The interview panel reserves the right to enhance desirable criteria at short-listing stage depending on the number of applications received.



