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[bookmark: _Toc33778902]Annexe Communities - Criminal Record Declaration 

If you have difficulty reading or understanding this form, please contact the Administrator for help.

	Annexe Communities promotes equality of opportunity and welcomes applications from diverse candidates. Criminal records will be taken into account for recruitment purposes, only when the conviction is relevant. Some of our posts for example those concerned with working with vulnerable adults or handling considerable sums of money involve work where having a criminal conviction might put you in a potentially vulnerable position unless consideration of the person’s background has been made from the outset. Having a conviction will not necessarily bar you from employment with us. This will depend on the circumstances and background to your offence(s). For these reasons we ask you give details of any criminal conviction which is not considered as spent under the Rehabilitation of Offenders Act 1974 (as amended). All criminal records information is treated in the strictest confidence.

	Do you have any unspent criminal convictions? (please circle as appropriate)                           

 Yes                              No

	Please disclose the following details of any unspent convictions and any pending court cases in the space provided below.  Please use an additional sheet if necessary

	The type of offence

	The sentence passed


	When it was

	Which court passed sentence


	NB: The following three questions are optional so please provide the information if you wish.

	An explanation of your circumstances



	What you learned from  the experience



	Your current circumstances and expectations





DECLARATION
I certify that the information contained in this form is true and correct to the best of my knowledge and realise that false information or omissions may lead to dismissal.

I understand that if I am offered a post that is exempt from the Rehabilitation of Offenders Act 1974 I will be subject to a disclosure check at the appropriate level, before the appointment is confirmed.

Signature ……………………..……………………. 	              Date .....................................................

Full Name (block capitals) ……………………………………….………………………………..

NB: The information given in this form will be treated in the strictest confidence. Please enclose it in a sealed envelope, marked ‘Private and Confidential’ with your completed application form for the attention of the Administrator. Information about an applicant’s criminal record will only be looked at if the applicant has been shortlisted and invited for interview. Information about applicants who have not been invited for interview will be destroyed unseen.
