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JOB DESCRIPTION
	Post:
	Childcare Manager

	Responsible to:
	General Manager

	Purpose of Job: 
· To ensure the day-to-day delivery of all childcare and education services provided by North Edinburgh Childcare and NEC Enterprise Limited is of the highest quality.
· To be responsible for overall management of the early education and childcare, Out of School provision and Breakfast Clubs.

	Major Tasks/Job Activities:
· To ensure the appropriate standards of care, safety, security and hygiene are maintained at all times in accordance with the Children Act (Scotland) 2020, Care Inspectorate requirements and any other relevant regulations.
· To develop links with other statutory and voluntary groups in the Edinburgh area and to represent North Edinburgh Childcare on outside bodies concerned with Childcare and Education.
· In consultation with team leaders/registered managers monitor the demand for childcare places.
· To convene regular meetings of the Childcare Team and ensure good coordination and communication between different childcare provisions within the Childcare Centre and other Edinburgh sites.
· To be part of the North Edinburgh Childcare senior management team and to contribute and at times lead on policy development within the organisation.
· To provide regular direct support and supervision to the childcare team leaders and other staff as agreed with the General Manager.
· To ensure the ongoing professional development of team leaders through an personal development plans and identifying training appropriate to their needs.
· To promote and develop the full potential of North Edinburgh Childcare and NEC Enterprise Limited (as appropriate) in accordance with all statutory requirements, equal opportunities policy and other NEC/NECEL policies.
· To keep abreast of developments in all aspects of childcare practice and policy both nationally and locally.
· To promote and provide the well being and safety of all the children in the care North Edinburgh Childcare/NEC Enterprise Limited at all times including during excursions outwith the Centre and other childcare sites.
· To ensure that each child’s potential (taking into account any additional support needs) is developed in social, psychological and cultural terms and that his or her welfare as an individual and as a group member is paramount at all times.
· To raise any concerns in respect of a child’s well being, with the appropriate authorities, in conjunction with other relevant agencies, and with the parent(s) concerned.
· To establish good relations with parents and to encourage their participation in the activities of NEC/NECEL as and when appropriate.
· To ensure that the terms of the organisation’s equal opportunities policy are implemented e.g. ensuring that materials and books encourage a non-sexist, non-racist, anti-bullying environment.
· To lead in the recruitment and selection of childcare staff in line with North Edinburgh Childcare’s equal opportunities in employment policy.
· To be contactable at all times during organisations operational hours while off site.
· To take responsibility for dealing with and giving instruction relevant to a given situation in the absence of other members of the Senior Management Team.
· Undertake additional responsibilities appropriate to the role, as required.
· In conjunction with other senior managers to cover for the General Manager in his/her absence.

	Minimum Qualifications and Training: 
· Qualified to degree level or equivalent, or a childcare professional.

	Minimum Experience: 
· The postholder should have substantial management experience and a minimum of 5 years post qualifying experience

	Hours:	
	35.83 Hrs/Wk



https://gpccnec.sharepoint.com/shareddocuments/Department Folders/Finance and Business Department/Human Resources/Job Descriptions/Job Descriptions - Senior Management/JD - Childcare Manager - Version 1.docx
image1.jpeg
NORTH EDINBURGH CHILDCARE

18b Ferry Road Avenue, Edinburgh, EH4 4BL, Tel: (0131) 332 8001, Fax: (0131) 315 4420
Email: info@northedinburghchildcare.co.uk Web: www.northedinburghchildcare.co.uk





