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	Job Title:	
	Grants & Trusts Fundraiser

	Location:
	Pearce Institute, Govan (Hybrid working available)

	Hours Per Week:
	14 hours per week 

	Salary Scale:
	£25,000 per annum (pro rata)  

	Duration of Post
	Fixed term until 31st March 2023 with potential of extension 

	Reporting To:
	Head of Charity 



OVERALL PURPOSE OF THE JOB		
To support the sustainability, growth and development of the organisation by diversifying our income from Grantmaking Trusts and Foundation.  The role involves identifying potential funding streams for a combination of both project based and unrestricted funding and developing strong funding proposals which reflect and support the strategic objectives of the organisation.   
MAIN DUTIES AND RESPONSIBILITIES

Funding Proposals 

· Develop a pipeline of prospects for Grants and Trusts, in line with organisational priorities, including a combination of project based and unrestricted core funding
· Research, prepare and submit bids to funders, including planning budgets and implementing full cost recovery wherever feasible
· Attending assessment meetings and application workshops with prospective funders
· Support colleagues with small community grant applications
· Maintain and update funding & reporting schedules and trackers 
· Actively engage with GCP staff and community members to develop case studies, identify outcomes and produce compelling funding narratives 
· Proactively promote GCP to potential funders and represent the organisation confidently at external meetings

Reporting

· Maintain funding pipeline, application tracker and reporting tracker
· Liaise with colleagues to provide reports detailing outcomes and statistics to funders to meet agreed deadlines
· Provide quarterly reports to Head of Charity 

Other Duties

· Working as part of the staff team to maintain the values and ethos of Govan Community Project 
· Adhere to all organisational policies and procedures 
· Work with the staff team to contribute towards providing a safe, welcoming, clean and tidy environment for staff and visitors
· Attend meetings and contribute to strategic development
· Attend training as required and share learning with the wider team
· Perform any other tasks or duties deemed necessary 

Occasional Weekend or Evening Work will be necessary in this post




Personal specification: 

Essential 

· Evidenced knowledge/understanding of the charity funding sector in Scotland 
· Proven track record of achieving grant/trust funding in excess of £100,000 per annum 
· Proven track record of securing unrestricted funding streams 
· Excellent storytelling skills to communicate effectively within funding applications and reports
· Understanding of full cost recovery and budget preparation 
· Excellent IT skills
· A flexible working approach and excellent time management skills 
· Ability to work on own initiative and as part of a team 
· Excellent interpersonal and communication skills 

Desirable 
· Knowledge/understanding of the barriers faced by individuals in the asylum process 
· Lived experience of the asylum process. 
· A qualification in a relevant subject
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