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PERSON SPECIFICATION

	POST:   
Digital Activities Co-ordinator (CIS)
DATE: April 2022
LOCTION: Based in Aberdeen but with some contact across North East Scotland



	REQUIREMENT
	Essential/Desirable

	Education and experience
	

	
	   

	Experience of working with people who have a serious sensory impairment


	Desirable   


	Experience of supporting staff or volunteers

	Essential   


	A working knowledge of older people’s support needs
A working knowledge of supporting people to use digital equipment and services 
A working knowledge of safeguarding issues and procedures 


	Desirable   
Desirable

Desirable

	
	

	
	

	Abilities - both aptitudes and skills
To research, plan and deliver appropriate programmes of  activities that meet the needs and interests of our service users

To balance safety and participation 

To communicate well verbally, in writing and digitally
To plan and organise own work in a timely manner and able to work to deadlines 
To make links and develop relations with professionals from outside agencies.
The ability to inspire and encourage confidence

	Essential    
Essential    
Essential    
Essential   
Essential   
Essential

	Other requirements of the post:


	

	A good understanding of confidentiality.

	Essential

	A provable commitment to Equal Opportunities.


	Essential

	Willingness to work out with normal hours, occasionally

	Essential

	A commitment to undertake additional training relevant to the post

	Essential

	Must be an independent traveller. 

	Essential

	This post is subject to membership of the PVG scheme

	Essential

	IMPORTANT

The ability to meet all requirements listed in the person specification must be demonstrated in writing on the application form.  Shortlisted candidates will be required to demonstrate this in more detail at interview.
	


