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Confidential
Please complete all sections in Black Ink.
	Role applied for
(including reference)
	




Personal Details
	Surname
	
	First Name(s)
	

	Address 

	





	Postcode 

	
	Home/Mobile
Number
	

	Email Address
	




	Do you have a full
current driving
licence?
	 
                                                                        Yes / No     

	If driving is an essential post requirement, does your licence have penalty point endorsements? Please give details, including dates.
	




Education, Qualifications and Training
Please give details of your education, qualifications and training. Documentary evidence may be required.
	Dates
	Name of secondary school/college/university/place of training
	Qualification/
Course completed
	Grade/Result

	From
	To
	
	
	

	
	
	
	
	



Please list languages spoken and level of competence:
_____________________________________________________________________________________

___________________________________________________________________________________



Employment (present or most recent)

	Name, address, telephone and  of employer
	Dates of employment
	Position held/Main duties
	Reason for leaving

	





















	
	
	







Previous Work Experience
Please give details of your past employment, excluding your present or last employer, stating the most recent first. Please continue on a separate sheet if necessary.

	Name and address of employer
	Dates of employment
	Position held/Main duties
	Reason for leaving

	












































	
	
	




Are you currently employed?									Yes / No

How much notice are you required to give to your current employer?			__________________
	
Membership(s) of Professional Bodies
Please give details of your professional membership(s) here. Documentary evidence may be required.
	Name of professional body
	Level of Membership
	Date of membership

	
	
	

	
	
	

	
	
	




Personal Qualities and Skills
Please use this section to indicate how far you meet each of the requirements of the job description and person specification. List experience, achievements, knowledge, personal qualities and skills that you feel are relevant. You may include paid work, work within the home and voluntary activities.
Please use additional sheets if required and attach securely.
	

















Interests, Achievements and Leisure Activities (e.g. hobbies, sports, club memberships)

_____________________________________________________________________________________

___________________________________________________________________________________

__________________________________________________________________________________


References
Please give details of two people who have knowledge of you in a working environment, paid or unpaid.  One referee must be your current/most recent employer. If the post you are applying for involves work with children/young people at least one of your referees must have experience of your work in this area. References will only be picked up if your application is successful.
	Referee 1

	Referee Name
	
	Position
	

	Address
	
	Telephone
	

	Email Address
	

	Relationship to
 you
	
	How long have you known them?
	



	Referee 2

	Referee Name
	
	Position
	

	Address
	
	Telephone
	

	Email Address
	

	Relationship to
 you
	
	How long have you known them?
	






General Information
Have you ever worked for the organisation before?						Yes / No

If YES, please give full details:

____________________________________________________________________________________

Have you applied for employment with the organisation before? 				Yes / No

If YES, please give full details:

____________________________________________________________________________________

Do you need a work permit to take up employment in the UK?					Yes / No


Are you involved in any activity which might limit your availability to work or your working hours e.g., local government?											Yes / No

If YES, please give full details:

_________________________________________________________________________________________


Are you subject to any restrictions or covenants which might restrict your working activities?	Yes / No

If YES, please give full details:

_________________________________________________________________________________________

Are you willing to work overtime and weekends if required?					Yes / No

Please give details of any hours which you would not wish to work:
 _________________________________________________________________________________________

It is a criminal offence for barred individuals to apply to work with children or vulnerable adults in Regulated Work. Are you a PVG Scheme Member?								Yes / No
	
If YES, please give your PVG Scheme Membership Number:		______________________________


Do you have any convictions, including both spent and unspent convictions under the Rehabilitation of Offenders Act 1974? (A copy of the Company’s Equal Opportunities Policy and the Disclosure and Disclosure Information Policy is available on request. These reflect Disclosure Scotland Codes of Practice)	 Yes / No

If YES, please give full details:

_________________________________________________________________________________________

_________________________________________________________________________________________
				                                   

If you are invited to interview and have special requirements, please contact us beforehand to discuss.
										

Declaration
I declare that the information given in this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.   I understand these details will be held in confidence by the Company, in compliance with data protection legislation and as set out in the Company’s Employee Privacy Notice.  I undertake to notify the Company immediately of any changes to the above details.
If, on this occasion, no offer is made, I agree that The Spark may keep a record of my application for 6 months.
Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to receipt of a satisfactory PVG Scheme Record or Scheme Record Update from Disclosure Scotland and receipt of satisfactory references.  I confirm that, if requested, I have been given a copy of the Company’s Equal Opportunities Policy, which includes information relating to the recruitment of ex-offenders. 

Signed:		_____________________________________________________________________

PRINTED:	_____________________________________________________________________

Date:		_____________________________________________________________________

Forms returned digitally must be signed by candidate on taking up a post at The Spark.
Return to:
Email: a.docherty@thespark.org.uk
The Spark
100 Wellington Street
Glasgow 
G2 6DH				
Tel: 0141 222 2166
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