Home-Start is committed to safer recruitment practice as an important part of safeguarding and protecting children and vulnerable adults


Person Specification – Volunteer Co-ordinator
Essential and desirable skills, abilities, experience, knowledge and special requirements for the post of Home-Start Glasgow South Volunteer Co-ordinator.
 

This form also indicates how the different requirements may be assessed during the selection process:  
 

A = Application Form, I = Interview, E = Exercise
 

	Person Specification – Volunteer Co-ordinator

	ESSENTIAL
	Method of Assessment

	 
	A
	I
	E

	Education and qualifications
	 
	 
	 

	Good standard of education sufficient to enable the postholder to fulfil the requirements of the role
	
	 
	 

	Relevant experience e.g., volunteer management/community work, social care, community development
	
	
	

	 
	 
	 
	 

	Employment history
	 
	 
	 

	Relevant previous or current employment 
	
	
	 

	 
	 
	 
	 

	Skills and experience
	 
	 
	 

	Experience of recruiting, managing and/or working with volunteers
	
	
	

	Experience of organising and/or delivering training
	
	
	

	Experience of working in a public facing role
	
	
	

	Proficient at using Microsoft Office 
	
	
	

	Excellent administrative and organisational skills
	
	
	

	
	
	
	

	Personal attributes
	 
	 
	 

	Ability to work as a member of a team
	 
	
	 

	Ability to work on own initiative
	 
	
	

	Ability to multitask and prioritise your workload
	
	
	

	Confident decision making
	
	
	

	Ability to establish and maintain effective relationships with a wide variety of people
	 
	
	 

	The ability to lead and motivate others
	
	
	

	Knowledge of and commitment to equal opportunities and anti-discriminatory practice
	
	
	 

	An understanding of the importance of safeguarding issues in relation to children and vulnerable adults
	
	
	 

	 
	 
	 
	 

	Special Requirements
	 
	 
	 

	Eligible to work in the UK
	
	 
	 

	Occasional evening or weekend work
	 
	
	 

	Willing to access training
	 
	
	 

	 
	 
	 
	 

	Desirable
	
	
	 

	Experience of working in the voluntary sector
	
	
	 

	An interest in the needs of children and families
	
	
	 

	Social Media Skills
	
	
	 

	Driving licence and access to your own car
	
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