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PERSON SPECIFICATION: Development Manager 

	ESSENTIAL 
	DESIRABLE 

	Experience of managing staff.

Relevant training in supporting & supervising staff or management.
	Be in possession of a relevant certificate, diploma or degree qualification. 
 

	Strong team working skills and a flexible approach to handling changing work demands as part of a team, including setting realistic expectations on what can be sustainably delivered by yourself and others.
	Experience of working with Volunteers.

Experience of developing and delivering training to volunteers.

	Involvement in physically active tasks as part of the activities provided by The Vale of Leven Trust.


	Experience of working in an Active Travel environment.

Experience of working in an Events Management environment.

	Excellent verbal and written communication skills with a variety of audiences (e.g. funders, Management Committee, staff and the public).
	Relationship / partnership building / skills in promoting the needs of VOLT and the local area

	Able to identify, organise and prioritise tasks in order to achieve project objectives, meet deadlines and respond to emerging needs.
	A creative and enthusiastic approach to problem solving.


	
	Negotiating, agreeing, supervising, and monitoring contracts, and developing effective working relationships with suppliers and contractors.

	Understanding of budgeting and financial responsibility and reporting.
	Project Management skills (including budget management skills).

	
Ability to put in place appropriate financial controls to ensure projects are delivered within set budgets.
	Experience in developing income generation to sustain and support the projects of VOLT.

	Identifying and securing funding opportunities to further develop and increase sustainability of the Trust.
	Experience of completing funding applications for small / medium / large projects.


	Knowledge and understanding of health and safety regulations.
	Understanding of all aspects involved in the establishment of a multi-purpose building including health and safety, statutory frameworks and governance.

	Proven ability to liaise and communicate effectively with individuals and groups to build relationships and partnerships with others including networking with organisations.
	The ability to promote The Vale of Leven Trust using a range of digital platforms and new technologies.

	Ability to maintain written records and provide reports of activities to demonstrate work being carried out.  

	 

	Ability to work independently, as both part of a small team and remotely
	Able to work under pressure and public scrutiny and deliver results to tight deadlines.

	Experience and proficient use of IT equipment and systems especially Microsoft Office Suite.
 
	Experience of website content management and software tools such as Canva and Sway.

	Flexible approach to role remit and willingness to develop the work of The Vale of Leven Trust.

	

	[bookmark: _GoBack]Be in possession of PVG membership or able to become a member. 

	

	The post will require some evening and weekend working to accommodate various meetings, events and activities undertaken by VOLT and may include bank holidays.
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