The Health and Social Care Alliance Scotland

Job Description
Job title


Fund Manager
Employer


Health and Social Care Alliance Scotland
Reporting to


Assistant Director 
Strategic Outcomes of the ALLIANCE
· Innovation and transformational change across health and social care, driven by person-centred and rights based approaches and the principles of co-production and self management
· Policy and practice shaped by disabled people, people with long term conditions and unpaid carers, regardless of race, gender, sexual orientation, disability, age, religion, or any other status
· Person centred approaches and third sector involvement within the planning and delivery of health, social care, and integrated services
Key accountabilities
· To the ALLIANCE Senior Management Team, including Chief Officers and ALLIANCE membership

· Accountabilities also include a responsibility to undertake any other duties relevant to the job as requested by the Chief Officers or ALLIANCE Senior Management Team 
Purpose of Role
To effectively manage the development, promotion, dispersal and evaluation of the Self Management Fund and Self Management projects.  Ensuring effective management of resources.
Key Responsibilities:
· To manage the day to day delivery of the Self Management Fund
· To manage the development and innovation of the Fund at each allocation from the Scottish Government to ensure it reflects current and future priorities in conjunction with ALLIANCE Senior Management Team
· To coordinate the promotion of the fund and support people to make applications
· Ensure the grant making process is complied with and identify as necessary opportunities for efficiencies to be made
· To manage the fund assessment process 
· To provide information to the GAP on funds available, potential funding scenarios and support the Grants Allocation Panel in making decisions

· To oversee that those awarded grants receive payments and to undertake grant monitoring

· To co-ordinate activities to support the learning of those in receipt of funding and to demonstrate their impact 

· Ensure an approach to maintain good working relationships with those funded, including ensuring relevant advice and support is available to them
· To manage the robust evaluation of the Self Management Fund and work with wider ALLIANCE programmes to promote and highlight the learning from the Fund at events, in reports and during Self Management Month
· To work alongside and support the ALLIANCE Senior Management Team on new developments appropriate to the ALLIANCE aims and objectives

· To be an integral member of the Self Management team.

· Represent the ALLIANCE at events and meetings to promote the Self Management Fund and its learning

· Attend Funders Forum meetings to promote the Fund, and develop working relationships and partnerships where appropriate with other Scottish funding organisations

· Develop appropriate partnership work with other third sector organisations to promote the learning stimulated by the investment from the Self Management Fund

· Develop opportunities to enhance the investment opportunities for the Fund

· Manage the budget associated with the Fund for evaluation and development
· Provide support and advice to the ALLIANCE members on how to develop and complete funding applications
· Work with the Self Management Team to plan, promote and facilitate Self Management Month activities

· Liaise with external contractors to plan, deliver and co-facilitate evaluation support sessions for funded organisations

· Ensure the Fund’s learning is coordinated and distributed through ALLIANCE programmes 

· Provide effective leadership in demonstrating the impact of the projects and programmes, and communicate these to a range of key stakeholders
Terms and Conditions:

The post is full time, 35 hours per week and based in Glasgow.  Some evening and weekend work, occasional overnight stays and regular travel throughout Scotland will be required.
Person Specification
Essential

· Understanding of the effect of long term conditions on people’s lives and the importance and principles of self management
· Experience of managing and distributing grants

· Experience of supporting organisations, analysing applications and making recommendations for funding and/or involvement in funding applications
· Excellent interpersonal skills
· Experience of managing workload to deadlines

· Excellent communication skills 

· Understanding and commitment to equal opportunities and non-discrimination

· Understanding of the third sector

· Ability to work effectively as part of a team

· IT skills including social media
Desirable
· Understanding of the statutory sector

· Experience of delivering training to different groups of people

· Experience of engaging with people in interactive and creative ways
· Experience of managing budgets

· Understanding of membership organisations/networks and an enthusiastic approach to involving, supporting and responding to stakeholders
