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Supporting children and young adults in Inverness who have additional support needs
1. Employment Request                                      
	Which post are you applying for?
	

	Where did you hear about this vacancy?
	

	When would you be available to start?
	

	Have you previously worked or applied to work for us? 
	YES
	
	NO
	

	
	If yes, when


2. Data Protection Act 1998
The personal information collected on this form will only be used for the purposes of recruitment and selection for the post(s) you have applied for with the organisation.   The information will not be used for any other purpose nor will it be disclosed to any third party.   Our policy on retention of information is that all recruitment records are destroyed 6 months after the unsuccessful applicant is advised of the outcome of their application.   Please confirm, by signing below, that you give consent for your information to be used in our recruitment and selection process.

I am aware that:
· The organisation will create computer and paper records on me during the recruitment and selection process;
· If successful, the organisation will create and maintain computer and paper records on me during my employment and after I leave
· These records will be processed in compliance with the Data Protection Act 1998 or successor legislation.

Signature ……………………………………………………………..    Date ………………………………..





















3. Personal Details
	Name
	


	Address
	


	Telephone
	
	Mobile
	Email 

	Are you legally eligible for employment in the U.K ?                          
	Yes 
	
	No
	

	Do you hold a current Driving Licence?                                            
	Yes
	
	No
	
	Date passed
	

	N. I. Number
	

	Is your ability to perform this particular job limited in any way? 
	Yes 
	
	No
	

	If so, how can we overcome this?








4. 
Education, Qualifications & Training
	Dates                                                      







	Details






	Qualifications







	
	
	

	
	
	

	

	
	

	

	
	

	

	
	

	

	
	


5. Employment History
Please give details of your current employment or your most recent employment if you are not currently employed.
	Dates
(month & year)
	Employer's Name, Address & Business
	Title of Post
	Reason for leaving

	
	

	
	

	Employer's Tel. No.
	
	Current/most recent salary 
	


Previous Employers - most recent first and continue on separate sheet if necessary
	Dates
(month & year)
	Employer's Name
	Title of Post / Main Duties
	Reason for leaving

	












	















	
	





6. Statement in Support of Application
	Please state why this post interests you and what personal skills and qualities you think you can offer  

















7. References
	Please provide details of two referees (not relatives), preferably previous employers. Referees will not be contacted until a job offer has been accepted.

	Name:
Occupation:
Position in organisation:
Address:


Telephone no:
	Name:
Occupation:
Position in organisation:
Address:


Telephone no:


8. Declaration
	For legal reasons we require that all employees pass an PVG Check, which will take into account all criminal proceedings past or pending even if spent or not actually convicted.  
· Have you ever been subject to any criminal proceedings as described above?     Yes  No
· Please state your previous PVG number if you have one………………………………………………….

I declare to the best of my knowledge and belief the information given in this application is correct:

Signature:                                                                   Date:
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