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Application Form for Assistant Employability Coach

	Title:
	
	First name:
	
	Surname:
	



	Address:
	


	Phone:
	

	Email:
	




Please send your completed form to: recruit@workingrite.co.uk 
Or post to: WorkingRite, Catchpell House, 4 Carpet Lane, Edinburgh, EH6 6SP

Closing date for receipt of applications is 5pm on Wednesday 17th August 2022 

The information provided within your application form will be processed in accordance with GDPR legislation.

1. School education

a) What qualifications did you achieve at school?



b) What subjects did you enjoy most at school?



2. Further education and training

a) What other training or qualifications have you achieved since leaving school?


b) What other training or further education would you be interested in doing in the future?


3. Computer skills

a) How confident are you with using computers?

b) Please list the different computer applications and programmes you can use 
(e.g. internet, emails, Excel, Word, etc.)





4. Employment History
Please list any previous employment
	Name of employer
	Position held
	Approximate dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



5. Community, youth or other voluntary work
Please list any organisation you have volunteered with
	Name of organisation
	Description of role 
	Approximate dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





6. 
Additional Information
Please use this space to tell us why you want this job, what appeals to you about the Rite to Work project and any other experience (e.g. voluntary work, personal interests/achievements) that you could bring to this role.

If you are completing this application on a computer the box below will expand when you write. Please do not exceed 2 pages.

	About you…
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6. 
Assistance and Accessibility
If you are invited for an interview, are there any arrangements we can make for you relating to a health condition or disability to help you attend and participate?


7. Rehabilitation of Offenders Act 1974
Please note that the Rehabilitation of Offenders Act 1974 enables some criminal convictions to become spent or ignored, after a ‘rehabilitation period’.   Excepted posts are those to which the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 applies.  You may be entitled to withhold information about convictions that are ‘spent’ under the provision of the act.  In the event of employment, any failure to disclose could result in dismissal or disciplinary action by your employer.  If selected for interview you will be required to complete a criminal convictions declaration form that will only be reviewed if an offer of employment is being made.


8. Asylum & Immigration Act 1996
The Asylum and Immigration Act 1996 makes it an offence to employ anyone who is not entitled to live or work in the UK.  All applicants selected for interview will be required to provide evidence that they are entitled to live and work in the UK.

Do you require a work permit?


9. References
Please give details of two referees who would be able to comment on your ability and experience for this post.  
1. 

2. 

Declaration
I have read the guidance above and I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld any relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed without notice.

Name:							Date:	
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