HR Manager (Part-time / Job Share) 20 hrs per week
£40,000 pro-rata
Corbenic Camphill Community, Trochry, Dunkeld
“Sharing Life, Living Well”
About us
Corbenic Camphill Community is an inspirational charity and home for adults with social, emotional, and learning disabilities. We provide exceptional day and residential care in beautiful surroundings near Dunkeld, Perthshire where every member of our community is valued and respected in line with our own and Camphill values.
With a strong Board and effective Senior Leadership Team this is an exciting time to be joining Corbenic as our new 5-year strategic plan and business objectives are rolled out to support our growing community.
The difference you will make.
We are looking for a part-time / job share generalist Human Resources (HR) manager keen to develop and have a positive impact on the HR function at Corbenic. The ideal candidate will have prior experience in Human Resources at management level, with a thorough understanding of HR policies, procedures, and employment law. 
The bulk of the role will involve employee recruitment, ensuring compliance with SSSC Safer Recruitment, developing HR Policy, and ensuring legal compliance, contracts, rewards, and compensation, developing HR processes, and supporting internal employment processes including disciplinary and grievance procedures. 
We are eager to find an HR manager who easily connects with people and has a detail-oriented mindset to manage the changing and flexible nature of our dedicated and compassionate workforce. We are looking for a team-player to work collaboratively with our current HR Manager and take the lead on two of the four areas of the HR Operational work plan (Recruitment / Policy Development and Compliance).
Duties and key responsibilities
· Develop and implement HR strategies and initiatives aligned with the overall business strategy and 5-year plan.
· Manage the recruitment and selection process and lead Corbenic’s recruitment group
· Support current and future business needs and advising managers on operational HR issues
· Develop and maintain a pay, reward, and benefits programme
· Develop and monitor overall HR systems and procedures across the organisation
· Nurture a positive working environment

· Support employee relations by managing disciplinary and grievance procedures
· Provide management reports and HR metrics to support business decisions
· Ensure legal compliance throughout human resource management and updating HR risk register
· Leading on HR change projects
· Attendance and advice at SLT and Board meetings.
Role requirements
Education/ Qualifications
· Chartered Institute of Personnel & Development (CIPD) qualified or willingness to work towards
Skills/Abilities
· A strong people manager with a collaborative working / coaching style
· Ability to develop strategy along with leadership skills
· Excellent active listening, negotiation, and presentation skills
· The ability to be self-aware and understand yourself and others
· The ability to build trust and recognise the importance of relationships
· The ability to promote dignity and fairness
· The ability to engage with others and support inclusion
Knowledge/ Experience
· Proven working experience as HR Manager or other HR Executive
· Demonstrable experience with Human Resources metrics
· Knowledge of HR systems and databases
· Experience of working within the third sector desirable
Summary of terms and conditions of employment
Employer and Location: Corbenic Camphill Community, Trochry, Dunkeld
Salary: £40 FTE (salary will be pro-rata for 20 hours per week). Any cost-of-living increases are normally awarded annually.
Contract Type: Permanent, Part-time / job-share
Hours of work: Part time - 20 hours per week (over 3 days – Wednesday, Thursday, Friday to be agreed)
Probation: This role is subject to a probationary period of 3,6 &12 months after the start date to formally assess suitability for the post and to assess training needs. Regular meetings will be held during the probationary period to discuss and evaluate progress during this period.

Compensation and Reward:
· Over 6 weeks paid holiday (pro-rata)
· Pension scheme with Standard Life offering 7% employer contribution
· 10% staff discount in Corbenic shop
· Counselling Service and OH Management Referral service
· Generous compassionate leave
· Cycle to work scheme and on-site parking
· Staff accommodation (Subject to availability)
· Enhanced contractual sick leave
· Enhanced maternity, paternity, adoption or shared parental leave, if you have been with us for at least 13 weeks



