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Development Officer
Full Time, Fixed Term until March 2023. £28,000 per annum
Base Location TBC upon recruitment. Area of work locations include – NE Scotland (Aberdeen City, Aberdeenshire, Angus, and Dundee). 
35hrs per week. 
Angus Cycle Hub CIC is looking to appoint a Development Officer to support the Association of Cycle Hubs and their members. Focussing primarily on the regions under our new Re-Cycles project. The post will be full time (35hrs per week) with a salary of £28,000 inclusive of PAYE and Pension contributions.
Angus Cycle Hub CIC is a Social Enterprise that works to develop opportunities and promote the health, social and environmental benefits of cycling and active travel. 
The Development Officer will report to the Project Manager and will deliver on project initiatives primarily revolving around facilitating delivery of recycled bikes to associate members. Duties include the coordination of the delivery of the project through the development of partnership agreements and stakeholder meetings. The Development Officer will be responsible for the establishment of new relationships and supplying training to 3rd sector partners enabling Angus Cycle Hub CIC to distribute bikes across Aberdeenshire and Aberdeen City. While the initial focus of this role is for a pilot, the foundations laid by the successful applicant will form the future of the role and project. A self-motivated individual with a development mindset and great communication and facilitation skills would be a perfect fit for this role.
The Development Officer will coordinate with stakeholders and key partners including councils, charities, and national organisations to ensure a successful delivery of project targets. Supported by the Project Manager, the Development Officer will coordinate delivery between the bike recycling team, the association members, and the referral agencies ensuring targets are met.
The Development Officer remit will include establishing the support systems around our Association of Cycle Hubs and its members. It is expected that there will be a significant number of presentations, public speaking, meetings, and client negotiations as part of this role. Therefore, we expect the Development Officer to be confident and an excellent communicator. We also require the successful candidate to be able to learn new ways of working quickly and be adaptable to change. 
We seek a dynamic, proactive, and enthusiastic candidate with an understanding of community development to join our development team. Previous Experience of engaging with the community and coordinating community programmes is essential. Cycling leader qualifications (CRL, BSI, or UKMBL 2) and being an active personal cyclist are desirable qualifications and attributes but not essential.
A PVG check will be required on appointment.
A full CV together with a detailed covering letter/email expanding on the attached application should be sent in confidence for the attention of James Beattie by email to: james.beattie@anguscyclehub.co.uk 
Closing date for applications is Friday, 2nd September 2022 at 17.00. 
Shortlisted applicants will be invited to interview on Monday 12th September 2022.


Key Duties 

· Create, and develop existing relationships with key partners, agencies, clients, and associate members
· Provide detailed monitoring reports to the project manager and work alongside them and the director for successful and achievable implementation of the project in the North East of Scotland
· Align targets and ambitions with the maintenance team ensuring collaborative approaches to achieve successful project outcomes
· Coordinate the distribution of staff and equipment enabling mobile community initiatives to take place
· Hold autonomy over the creation and continued development of community engagement exercises to build capacity for distribution of bikes across regions
· Undertake regular community events within the region and offer community initiatives and cycling information to the public and partners who have engaged with the project
· Submit reports to deadlines and ensure that targets are hit in line with project requirements
· Meet with stakeholders and key partners to help direct and lead the project from pilot stage into a sustainable delivery
· Have an open attitude to change and be willing to discuss new ideas and concepts for project delivery and action these based against local evidence and community need
· Support in any other duties as outlined by the project manager and director








Person Specification


Angus Cycle Hub CIC is fully committed to the principles of equality of opportunity and is responsible for ensuring that no job applicant, councillor, employee, volunteer or member receives less favourable treatment on the grounds of age, gender, disability, race, ethnic origin, nationality, colour, parental or marital status, pregnancy, religious belief, class or social background, sexuality, or political belief.

	Requirement
	Essential
	Desirable

	Qualifications
	2 or more A Levels or equivalent
Evidence of ongoing personal and professional development activities during career to date.


Able to undertake PVG check
	Degree in relevant topic or equivalent

Additional cycling related qualification e.g.
· Coach
· Mechanic
· Relevant cycling related qualifications e.g.
· British Cycling, CTC, MBLA or   equivalent

Current applicable first aid certificate 

	Experience/ Knowledge
	 Experience of managing and delivering events
Project planning and management Budget setting and control
Demonstrate a high level of safety employment, personal and leading skills and quality instruction
Experience of coordinating projects
Working in partnership environments
   Experience in delivering activities to a   range of participants
Capacity to be flexible and versatile in activity and programme preparation and delivery
	Previous employment in a similar role
Knowledge of some or all of the following:
· Learning, coaching and training principles
· Cycling sector structure and organisations
· Community development
· Sports development
· People development
· Voluntary/ health/ local government/ social enterprise structures and organisations at a local or national level.
Working with diverse communities 
Experience of supervising other staff
Experience of working in the outdoors sector Experience of managing sub-contractors
Delivery of mountain biking and/or cycling activities to a range of participants

	Skills
	Excellence in all of the following skills areas:
· Written presentation
· Able to communicate effectively with customers of ages and backgrounds
· Interpersonal
· Customer care
· Networking
· Use of electronic media
· Use of social media
· Political sensitivity
· Driving licence 
	Delivery of programmes of training/mentoring/ personal development

Writing resources, materials and promotional information






	Personal
	Self motivated, creative, entrepreneurial, outcome oriented
Able to set own priorities and deliver within agreed timescales
Able to constructively build and maintain key working relationships with colleagues and other partners
Autonomous work ethic
Comfortable with change and adaptable to new working methods

	Willing to undertake further training.

	Other
	Flexible in terms of travel and working hours including regular weekend and evening work as standard.
	








































Angus Cycle Hub CIC employment application form
Application for employment as: Development Officer
[bookmark: bookmark=kix.6b33bl4hs9h3]First Name(s) 			
[bookmark: bookmark=kix.fkst25mmhydg]Surname 			
[bookmark: bookmark=kix.q2hfi35e7k59]Address 			
[bookmark: bookmark=kix.o145e8avrhbq]Postcode 			
[bookmark: bookmark=kix.7oser84wzai3]Tel (home) 			
[bookmark: bookmark=kix.k3kjj84phnvn]Tel (work) 			
Email 				
Education and Training
If your CV covers all of your education and training in detail do not duplicate below. Instead, utilise the space below for any additional training NOT highlighted on your CV but that may be relevant to this role.



















[bookmark: bookmark=kix.a5d9gsg96ua1][bookmark: bookmark=kix.thzcsoyceo6f]Have you ever been convicted of a criminal offence? 	Yes ☐ No ☐
(Declaration subject to the Rehabilitation of Offenders Act 1974)
Do you have any disabilities that might affect your application?  Yes ☐ No ☐		
Please tell us if:
a. there are any reasonable adjustments we can make to assist you in your application
b. there are any reasonable adjustments we can make to the job itself to help you carry it out

[bookmark: bookmark=kix.l2zg0kej2apl][bookmark: bookmark=kix.bx2ojuggj7cs]Do you need a work permit to work in the UK? 			Yes ☐ No ☐
When can you start work for us? 

Recent Employment history
[bookmark: bookmark=kix.i59bzwnzm90c]1. Present/Past employer 	
[bookmark: bookmark=kix.26s8jlxca7dw]Address 			
[bookmark: bookmark=kix.5ho9mg71ze52]Postcode 			
Telephone 			
[bookmark: bookmark=kix.o0y508ifa8q4]Job title			
Duties:



Date employed from:
Reason for leaving 





Information in support of your application
Please include any skills and experience you have acquired that can support this application whether within the working environment or outside.
1. What skills and personal qualities do you have that you think are a good fit for this role?



























2. What experience can you bring to this role?






























[bookmark: bookmark=kix.iwupxdkk6tyh]3. Why did you apply for this role?






























References
Please give the names and addresses of two persons as referees, other than your present employer or relatives who we can approach now for references. No approach will be made to your present or previous employers before an offer of employment is made.
[bookmark: bookmark=kix.5gyhy3v7bqas]1.






2.





No approach will be made to your present employer before an offer of employment is made to you.

I can confirm that to the best of my knowledge the above information is correct. I accept that providing deliberately false information could result in my dismissal.

Signature ....................................................... Print: ……………………..  Date      /      / 

Please email your completed form along with a CV and covering letter/email to:
James Beattie, Project Manager: james.beattie@anguscyclehub.co.uk
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