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[bookmark: _GoBack]APPLICATION FOR EMPLOYMENT 
METHILHILL COMMUNITY CHILDREN’S INITIATIVE.
Thank you for your interest in a position at MCCI.

IMPORTANT INFORMATION FOR CANDIDATES
Please note:
· More information here
· Please enclose a current CV when applying for the position. 
· Please return your completed application either by email or post:

By email to: 
mcci@hotmail.co.uk (we will acknowledge all applications received before the stated closing date and time)

By post to:
Recruitment – confidential
Methilhill Community Learning Garden 
Sea Road 
Methilhill 
KY8 2GW

Data Protection Statement
The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help our recruitment process.
If you succeed in your application and take up employment with us, this information will be used in the administration of your employment with us.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.
We may check the information collected with third parties or with other information held by us.  We may also use or pass to certain third parties’ information to prevent or detect crime, or in other ways as permitted by law.
By signing the application form we will be assuming that you agree to the processing of sensitive personal data (as described above) in accordance with the Data Protection Act.
	Post applied for
	


PERSONAL DETAILS
	Your full name

	Surname: 
	First name(s): 

	Address

	



Postcode:

	Email address

	

	Telephone number

	Home:
	

	Mobile:
	

	Work:
	


Working in the UK
	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?                                                                                                                                       
	Yes
	No

	If Yes, please provide details

	

	If you are successful in your application, would you require a work permit prior to taking up employment?
	Yes
	No


Notice period & Holiday
	Please indicate the period of notice you are required to give.

	

	If you have any holidays booked before 31st December of this year, please give dates.

	


EMPLOYMENT HISTORY
	Current or most recent employment

	Job title:
	

	From:
	
	To:
	

	Employer’s Name and Address

	

	Salary:
	
	Notice Period:
	

	Give a brief description of duties and responsibilities:

	

	Reasons for leaving:

	



	Previous employment history
Please list paid employment over the previous ten years.

	From
	To
	Name and address of employer
	Job title and brief description 
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Voluntary and unpaid work relevant to this post

	From
	To
	Organisation
	Nature of work 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


EDUCATION, TRAINING, AND QUALIFICATIONS
	Voluntary and unpaid work relevant to this post

	From
	To
	Establishment
	Course of study 
	Qualification gained and level of pass (if applicable)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





OTHER DETAILS IN SUPPORT OF YOUR APPLICATION
	Your reason for applying for this post; full details of your relevant experience, skills and achievements and any other supporting information.

	










































REFEREES
	Please give 2 referees, one of whom should be your current (or most recent) employer or organisation in the case of a voluntary role

	Most recent employer

	Name:
	

	Position:
	

	Address:
	

	Telephone number:
	

	Email address:
	

	Permission to contact prior to the interview?
	Yes
	No

	Other previous employer

	Name:
	

	Position:
	

	Address:
	

	Telephone number:
	

	Permission to contact prior to the interview?
	Yes
	No



	Do you require any particular arrangements to assist you to attend an interview? 
If so, please state here:

	



	Have you ever been convicted of a criminal offence that we should be aware of given the nature of the position you are applying for? You are not required to provide information regarding spent convictions under the Rehabilitation of Offenders Act 1974.  However, if you fail to disclose a criminal conviction which is not spent and which would have had a material influence on whether or not we would have offered you the position, we reserve the right to withdraw any offer of employment or terminate your contract of employment.

	




	Where did you hear about this vacancy?

	



DECLARATION
Please sign this after you have completed all parts of the application form
	I certify that the information given is a true and accurate record and I have not withheld any facts which may affect my application. I accept that to withhold or falsify information could result in dismissal in the event of my appointment or disqualify me from consideration.

	Signed:
	
	Date:
	



	Appendix

	1) Recruitment Monitoring Form
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